Project “Smart”
ESL — Electro Steels Limited

|
User manual

Procurement of Services
Long terms.

| Prepared by:
Pankaj das

16/04/2020

pwe

Sensitivity: Confidential (C2)



|

pwc 5= vedanta

|
Table of Contents

Scenario
1 Procurement of services Long term

1.1 Purchase Requistion Creation
a) Definition and Prerequisites
b) Menu Path and Transaction code
¢) Responsibility
d) Screen Capture/ Process Steps

1.2 Purchase Requisition Release
a) Definition and Prerequisites
b) Menu Path and Transaction code
¢) Responsibility
d) Screen capture/ Process

1.3 NFA Creation
a) Definition and Prerequisites
b) Menu Path and Transaction code
¢) Responsibility
d) Screen capture/ Process

1.4 Creation of contract
a) Definition and Prerequisites
b) Menu Path and Transaction code
¢) Responsibility
d) Screen capture/ Process

1.5 Release of contract
a) Definition and Prerequisites
b) Menu Path and Transaction code

¢) Responsibility

© w0 0w w 0w H~, o b b b, b D2 DS DB DD DADWWOWW W W W W W W W

d) Screen capture/ Process

Prepared by: Pankaj Das Sensitivity: Confidential (C2) Page 2 of 10


http://www.neolitezkw.com/

== vedanta

Scenario

1

Procuremernt of Services Long terms

Types of procurement of services Long terms

Requirement is generated through Purchase Requisition by user Department and released as per DOA. After PR is
released, RFQ is floated to vendor (not in sap) by the USER team and quotation comparison is done (not in sap).
Considering technical and commercial recommendation, vendor is selected and NFA (note for approval) is created
and send for approval in SAP. After approval of NFA, PO is created and released. Payment is done as per terms and
conditions (LC/DPR).

Here in this process we are considering Road case.

1.1
a)

b)

c)

d)

1.2

a)

b)

c)

Purchase Requistion Creation

Definition and Prerequisites

No PR is requiring for creation of contract. As this Process is design for issuing a contract irrespective of
Plant (Central Contract).

Menu Path and Transaction code

SAP R/3 menu N.A
Transaction Code N.A
Responsibility
N.A

Screen Capture/ Process Steps
N.A

Purchase Requisition Release

Definition and Prerequisites

N.A

Menu Path and Transaction code
SAP R/3 menu N.A
Transaction Code N.A

Responsibility

N.A
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d) Screen capture/ Process
N.A

1.3 NFA Creation

a) Definition and Prerequisites
NFA is Note for Approval. Without NFA, no purchase can happen.

b) Menu Path and Transaction code
SAP R/3 menu N/A

Transaction Code ZNFA

¢) Responsibility
Purchase Department

d) Screen capture/ Process
**Please refer the manual For NFA Creation.

1.4 Creation of Long term service contract

a) Definition and Prerequisites
Once the NFA has been approved, Long terms service contract can be created without any PR Ref.

b) Menu Path and Transaction code

SAP R/3 menu SAP MENU > Logistics > Materials Management > Purchasing
> Outline Agreement > Contract > Create

Transaction Code ME31K

¢) Responsibility
Purchase Department

d) Screen capture/ Process

Step 1: Create Service contract

a. Enter the Vendor, Agreement type, Agreement date , Item category and a/c Assgt Cat (refer Screen Shot)
b. Enter the validity End date, target value, End date , INCO terms and Quotation Ref No and date.

c. Maintain the short text of the service

d. Enter the tax rate and click on service based IV

e. Enter the service no, quantity, price , cost centre.

f. Save the contract
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[Z oOutine Agreement  Edit  Header Item Environment System  Help w
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Create Contract : Initial Screen

& & [ OReference to PReq [ Reference to RFQ

o
Vendor 401519
Agreement Type ZSER,
Agreement Date 23.04.2020
— Step a)

. 1.Enter the vendor Name

rganizational Data

Purch. organization 1000 — 2.E1’1teI‘ the agl‘eement type
Pudms GRS 3.Enter the Item Category
Defaut ata for e 4.Enter the A/c Assgt Cat.
Item Category
Acct Assignment Cat. ["Z'ﬁ
Plant
Storage location
Material Group
Dept. Code
Supplier Subrange
Acknowledgment Reqd [ |

B [> | MM_SUPPORT ¥ | esigsdnzac | INS &

H R Type here to search

[& contrect Edit Header [tem Envronment System  Help w

[V FdEB @@ DHE DDLo8 I BER @
Create Contract : Header Data
-l S

I
Agreement Company Code 1000 Purchasing Group 501
Agreement Type |Z5ER Purch. organization 1000
Vendor 401519 QUALITY ENGINEERING & SERVICES
Administrative Fields
Agreement Date  |23.04.2020  Item Number Intarval 10 Subitern Intarv. 1
Validity Start 23.04.2020 Validity End 30.04.2020 Language EN
["GR Message
Terms of Delivery and Payment Step b)
3 T
Payment terms CRO3 Targ. val. | 6oooo] S ——
L Al
Payment in Days 3 Exch. Rate 1.00000 Ex.Rate Fx [ l‘Enter the Target Value
FEl B C 2.Enter the INCO terms
Payment in Days Net .
Inco. Verson 3.Enter the Quotation date &
Incoterms FOl 3
Quotation
Inco. Locationl Our ESL Site
Reference Data ?
Quotation Date 13.04.2020 Quotation 303
Your Reference Salesperson
Our Reference Telephone
Goods Supplier Invoicing Party
@ Fil out all required entry fields E- P @ > MM_SUPPORT ¥ | eclqs4nzac | INS &

H £ Type here to search m e 9P » 4 B g « @ m
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Create Contract : Item Overview
EEEDTEI6G &0 B & & Z s 18 Bacount Assgnments e |
Agreement Agreement Type ZSER Agmt Date 23.04.2020
Vendor 401519 QUALITY ENGINEERING & SERVICES  Currency INR
Outline Agreement Irems
Item I A Materal Short Text Targ. Qty 0... Net Price Per O...Mat. Grp  Pint Sloc D |Stock Segment T...
10 DK Hiring of Engineer 1AU 30 1 :_ -
20 DK >
30 DK
40 DK
S0 DK
60 DK
70 DK
L Step c)
90 DK
o ok 1.Enter the short text
110 DK .
bk 2.Enter the Price
s _p s 3.Enter the Material group
140 DK
150 DK -
160 DK -
0 0
‘@‘ Item
@ Enter Material Group l__-,ﬁ.-! [ | MM_SUPPORT ~ | eslgs4n2ac | INS ﬂ’

H R Type here to search
[& contrect Edit Header [tem Envronment System  Help w

@ FdEB @@ DHE DDLo8 I BER @
Create Contract : Item 00010
P O RE S 2 Blacount Assgnments e

Agreement Item 10 Item Cat. D AcctAssCat K
Material Plant
Short Text Hiring of Engineer

Mat| Group 4017

Quantity and Price Step d)

Target Quantity 1 AU RelOrdQty. |1
Met Order Price 30,000.00 R /11 AU Price Date 1'Enter the taX COde
Qty Converson |1 AU <1 &0 2.Click the S-Based IV
Other Data
ConfContr. [ |Acknowl. Reqd
Ackn. No.
Dept. Code
Supp. Mat. [|Print Price

GR/IR Control
Underdel. Tol. s [ Jinfo atReg
| Unlimited

w

Overdelv. Tol.
Tax Code 1a

[v]5-Based TV

) Importing data ... t::!‘ Py [ | MM_SUPPORT ~ | eslgs4n2ac | INS &

H £ Type here to search
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Service Specifications: Contract Specs for Item Maintain

23 | M senvice Selection

Sh. Text |Hiring of Engineer Total Value 0.00 INR
= -

Line D.. Service No. Short Text Quantity un |Gro=Td
10 SMET2154501 . MNTN:EQP;MOTOR,OVRHL 4 EA [1500 ~
20 ~

30
a0
50
60

= = Step e)

%::jﬂ 1.Enter the Service No.
w O 2.Enter the qty
m = 3. Enter the Gross Price

170 -

Line 10

s

& Service MNTN:EQP;MOTOR, OVRHL: please enter a price

H R Type here to search
[= service Specificetions  Qutine  Edit Gote  Entry Variant  System  Help w

14 ~rdE @@ CHE DDLd BR o

[ MM_SUPPORT ~ | eslgsdn2ac | INS &

Service Specifications: Contract Specs for Item Maintain

€5 | [MIService Selection

Sh. Text |Hiring of Engineer Total alue  |0.00 INR
B services
Line Quantity Un Gross Price Croy rCast Center jS... Edi... S5C Item Ext. Service Number  Tgt Val.
10 4 EA (15000 TR 10120100 & :
20 INR
30 INR
a0 INR
50 INR
60 INR
70
20
7 Step f)
100 1.Enter the Cost centre
110
120
130 INR
140 INR
150 INR
160 INR -
170 IR -
‘ 0

Line |10

/&y Service MNTH:EQP;MOTOR,OVRHL: please enter a price l:" pd [ | MM_SUPPORT ~ | eslgs4n2ac | INS &

H £ Type here to search
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Create Contract : Initial Screen

28 [ Reference to PReq [ Reference to RFQ

[ —
Vendor | @
Agreement Type ZSER
[Fourymrrew|
Agreement Date 23.04.2020
—
Agreement
| Organizational Data
—
Purch. organization 1000
el
Purchasing Group 501
| Default Data for Trems
Itern Category n
Acct Assignment Cat. M
—
Plant
—
Storage location
—
Material Group
—
Dept. Code
—
Supplier Subrange
Acknowledgment Reqd [ |
Serv.LongTermCo(V) created under the number 3400000007 B [> | MM_SUPPORT ~ | esigsdnzac | INS &

H R Type here to search

1.5 Release of contract

a) Definition and Prerequisites

Once the Contract made now it should be getting release.

b) Menu Path and Transaction code

SAP R/3 menu

SAP Menu > Logistics > Materials Management > Purchasing >
Purchase Order > Create >Release

Transaction Code

ME35K

¢) Responsibility
Purchase department
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d) Screen capture/ Process
1. Enter the Release code and Release group
2.Select the Contract need to be release
3.Click on Release

= progam Edt Goto System  Help

14 ~rdE ¢@@ LHE oDod BR @

Release (Approve) Purchasing Documents
®

Release Code 07

Ty = . = J=———> 1.Enter the release code & Group
[v]Set Release

["|Cancel Release

|v¥|Release Prerequisite Fuffiled

[JList with Ttems

Scope of List RAHM

Purchasing Document Category K| to ‘?‘
Purchasing Organization to ‘?‘
Document Nurmber to ‘?‘
Document Type to ‘?‘
Purchasing Group to ‘?‘
Supplier to ‘?‘
Supplying Plant to ‘?‘
Document Date to ‘E‘

¢

[> | MM_SUPPORT ¥ | eslgsanzac | INS =3

ENG  5:20PM
H £ Type here to search i VN ez

[ st Edit Goto Envionment System  Help w

[ 4B @@ CHE DDoD BER @B

Release Purchasing Documents with Release Code 07

&' Release Cancel Release Release Strat. Release + Save (Print Preview  Individual Release

Contract  Type Supplier  Name BGp Agmt Date ~
Release Strategy Release Indicator Release Option

3000000002 ZRME 300010 BRIZO GLOBAL LOGISTICS PV XYZ RM1 10.04.2020

Agreement Startl10.04.2020 Agreement End 30.04.2021

RG/Y8 DOPC > 5 Cr. B Blocked, changeable wRelease possible

3400000004 ZSER 300011 FLYJAC LOGISTICS PVI. LID 501 07.04.2020

Agreement Starc07.04.2020 Agreemsnt End 30.04.2020

Tgt Value 1,000,000.00 INR Open 1,000,000.00 INR  100.00 %

RG/YT DOBO <= § Cr. B Blocked, changeable wRelease possible

3400000008 ZSER 401519 QUALITY ENGINEERING & SERVICES S01 23.04.2020

A tart. 04.2020 A End 30.04.2020

Tgt Value 0,000.00 INR Open 0,000.00 INR 100.00 %

RG/Y7 DOPO <= 5 Cr. B Blocked, changeable wRelease possible l h

|3400000007 Z5ER 401518 QUALITY ENGINEERING ¢ SERVICES S01 23.04.2020 2.Select the contract
|[Agreement Starcp3.04.2020 Agreement End 30.06.2020 | >

Tqt Value 60,000.00 INR Open 60,000.00 INR  100.00 %

RG/Y7 DOPO <= 5 Cr. B Blocked, changeable wRelease possible

[cApd > MM_SUPPORT ¥ | eslgs4nzac | INS &
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R se Purchasing Documents with Release Code 07

&' Release Cancel Release Release Strat. Release + Save  (GPrint Preview Individual Release

Contract Type Supplier MName PGp Agmt Date >
Release Strategy Release Indicator Release Option

3000000002 ZRME 300010 BRIZO GLOBAL LOGISTICS PV XYZ RML 10.04.2020

Agreement Startl0.04.2020 Agreement End 30.04.2021

RG/Y8 DOPO > 5 Cr. B Blocked, changeable wRelease possible

3400000004 ZSER 300011 FLYJAC LOGISTICS PVI. LID S01 07.04.2020

Agreement Start07.04.2020 Agreement End 30.04.2020

Tgt Value 1,000,000.00 INR Gpen 1,000,000.00 INR  100.00 %

RG/Y7 DOPO <= 5 Cr. B Blocked, changeable wRelease possible

3400000006 ZSER 401519 QUALITY ENGINEERING & SERVICES 501 23.04.2020

A Tart 04.2020 A End 30.04.2020 "
Tgt Value 60,000.00 INR Open €0,000.00 INR 100.00 %

RG/Y7 DOPO <= 5 Cr. B Blocked, changeable wRelease possible .

3400000007 ZSER 201519 QUALITY ENGINEERING & SERVICES S01 23.04.2020 3. Cllck on I'elease
[greement Startp3.0s.2020 Agreement End 30.08.2020

Tgt Value 60,000.00 INR Open 60,000.00 INR  100.00 %

RG/Y7 DOBO <= 5 Cr. G Released wRelease Set

Release effected with release code 07

¢

[> | MM_SUPPORT ¥ | eslgsanzac | INS =3
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