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Scenario

1 Procurement of services

Based on business requirements Service purchase requisition will be created manually. All such PR will undergo
approval. Service No field will be a required field in PR & PO and that is why creation of service master is must

1.1  Purchase Requistion Creation

a) Definition and Prerequisites
User department raises the requirement via Purchase Requisition

b) Menu Path and Transaction code

SAP S/4 HANA menu | SAP menu > Logistics > Materials Management > Purchasing >
Purchase Requisition

Transaction Code ME51N

¢) Responsibility
Department’s user

d) Screen Capture/ Process Steps
Step 1: Create PR with doc Type ZSMP
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Purchase Requisition

Edit Environment Systemn Help

g

B ABICEQICHE SDhoa| FE| @ D

[@Iz| Create Purch Requisit
[@[=] Create Purchase equm‘ Select Doc Type )

1
[oseme oveve oo DY

J

7 Requisitioner 8 Dept Code
iy |ZSMP SO Man Power Q|| | [ 5ource Determination
|| Header N T
:|||E:| ﬂ|a|||&.|'§'|tm|[ﬂl B HE EE Q|d§ﬂ EEER ] -|‘a“é|i|||ineraurwa|ues| AN
Ttem| A Material Short Text Unitf C| Deliv. Date Stor. Loc. | PGr uisnr. Vendor
i 10§ K D Irng Manpower 1 BAU D 14.04.2020 §7110 1000 S0 e BFOZ
\\
N\
{ N\
~ N
\ .
2 3 Short text 4 quantity 5 Matl Group 6 Plant
K — Cost
Centre :
D- Services |
Step 2: Enter Service code, quantity
e
Purchase Requisition Edit Envronment System Help
@ 1B EHE anoan BE @m
Create Purchase Requisition
T
fur]| ZSER PR-OP/MA Servi.. B | [ source Determination
| Header
S [E| (o) &l FlElEE| (@] ][] e @ ]| ] [E] 2] ] [Ebefut vales
St |Item|A |1 Materil Short Text Quantity | Unit] C| Deliv. Date | Matl Group | Plant Stor. Loc. | PGr| Requisnr. | Tracking | Vendor Fixed vend
@ | 10 K |D LAYING 1 |AU D 13.04.2020 7110 1000 501 TEST BF2
[
[
KN e [« [
] reem [1[10]AYmG al [a]+]

Line D_|Service No. Short Text uanti
10 cv72141115..| | [
20
30 O K
40 1
= g Service No Quantity |
e0 O i
[0 0O
20 0O
£l O
100 0O
I —

Step 3: Enter Cost Centre
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Purchase Requisition Edit Environment System Help

U @e@a@ SHE DIDOO I EE @E

Create Purchase Requisition

(8] (iG]
ZSER PR-OP/MA Servi_ & [[] Source Determination

1| Header
h= I EEE EE B R EE ER = R R EE G e
|Item|Aa |1 | Material Short Text Quantity | Unt] C| Deliv. Date | Matl Group | Plant Stor. Loc. | PGr|Requisnr. | Tracking, | Vendor Fixed vend
10 |K |D LAYING 1 AU D|13.04.2020 7110 1000 S01| TEST BFO2
[4]
[~]
LDl [ |
[S Account Assignment of Service in Line 10
El Item
G/L Account 76100060 Company Code
CO Area
e Cost Center 20510200 n [6ld
1o Profit. Segment 52 [+]
20 Fund Grant | []
[30 Functional Area
Iﬂ Funds center
20 Commitment item
€0 ServiceDoc
o || & || Rot. AA on || [T Auto repeat AA ||¥
50 =
100 | | =
[«Il] [l
Blele (B sewese. | e

Step 4:

Save the PR
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Purchase Reguisition Edit Environment System Help
& 2 qAjeee EHE anos BE @M

Create Purchase Requisition
| Document Overview On | | @ | | Personal Setting |

|NB Purchase Requisiti.. EI" | []5ource Determination
T| Header
E_-| ra]| f_-mia| A E B R EE EE I E a|E ol (B[R] 2] &) [Eoefaut values |
[ em[a Materil Short Text Quantity | Unid c| Deliv. Date [ Matl Group [ Plant Stor. Lac. | PC
LD |
Elltem |1 New Item al |A||v|
I@ Purchase requisition number 2100000046 created
1.2 Purchase Requisition Release
a) Definition and Prerequisites
PR will be released as per DOA
Page 7 of 21
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b) Menu Path and Transaction code

SAP S/4 HANA menu | SAP Menu->Logistics->Materials Management->Purchasing-
>Purchase Requisition->Release->Individual Release

Transaction Code ME54N

¢) Responsibility
DOA Approvers

d) Screen capture/ Process

B Purchase Requisition Edit Environment System Help
@ | 1 IHeee CHE H008 DR @

Release Purchase Req. 21000000 SAVE 1
[ocument overew on ]| 7[5 \ J

Yurv| ZSER PR-OP/MA Servi.. Bl 2100000048

Ell Release strategy
Release group RI| Release overal Code | Description | SG___l Rel . |
Release Strategy |E| BFO2-Any Value 15 |Head -BRstFumace | o | i
78 | Director v | D Release
Release Indicator |;| RFQ/purchase order

= REERE R BRERER ER = R FB ER R Ea 6 |

st |mem[A |1 [Materal [ Short Text | quantity| Uni] c| Delv. Date | Matl Group | Plant [ stor. Loc. | PGr|Requisnr.
10 K D LAYING 1 |AU D/ 13.04.2020 7110 1000 S01| TEST
1|
| 1tem [1[10 ] LAYING al [a]+]

Created by \MM_SUPPORT | changed on 13.04.2020
Crea. ind. |R Realtirme (manual) ia|

Requisitioner TEST Dept. Codel BFO2

Purch. Group 501 Services Telephone
“nntraller Telenhane

Release effected with release code 78

=] [y g =
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1.3 NFA Creation

a) Definition and Prerequisites
NFA is Note For Approval. Without NFA, no purchase can happen.

b) Menu Path and Transaction code

SAP S/4 HANA menu | N/A

Transaction Code ZNFA

¢) Responsibility
Purchase Department

d) Screen capture/ Process

Please refer the manual for NFA Creation.

1.4 NFA Approval

a) Definition and Prerequisites
NFA will be approved as per DOA.

b) Menu Path and Transaction code

SAP S/4 HANA menu | N/A

Transaction Code ZNFA_Approve

¢) Responsibility
DOA Approvers

d) Screen capture/ Process
Please refer the manual for NFA Creation and Approval.
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1.5 Purchase Order Creation

a) Definition and Prerequisites
Once the NFA has been approved, PO can be created either in reference to Purchase Requisition

b) Menu Path and Transaction code

SAP S/4 HANA menu | SAP Menu > Logistics > Materials Management > Purchasing >
Purchase Order > Create

Transaction Code ME21N

¢) Responsibility
Purchase Department

d) Screen capture/ Process
Step 1: Create Purchase Order

=4
Purchase Order Edit Goto Environment System Help

@,ﬁ——n—.—&a—n—.N HME a00a EE e m

@2 Create Purcha4 Doc type
Enter vendor
| @ T[@@ prnt prevew || Wessages | IEH] @ pesona seipel|
— \. J
[ZMAN 50 Man Power 27 | Vendor |/400009 B.K.ENGINEERING WORK./| Doc. Date  |17.04.2020]

1000| ESL-Purchase Org.
@ Services
fLooo [ :Ilectrosteel Steels Ltd.
Enter Purch. Org; Purch.
GI‘Ollp, company code
S___ o |A |1 |Material Short Text PO Quantity 0, |C|Deliv. Date |Met Price Curre_(Per 0, [Matl Group |Pint Stor. Lﬁ
INR
INR
INR
INR
INR
INR
INR [~
INR L
[I0] LIb]
&=
|E|Item |1 Hew Irem al |:||:|
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Purchase Order Edit Goto Environment System Help

g 2 118 eQe DHE D000 0E o

Create Purchase Order

Document Overview Off | [ ﬂ Hold | |5@] @Pmt Preview || Messages [i] @ Personal Setting

ZDS0 SO-0P/AM Do.. B | vendor 400009 B.K.ENGINEERING WORK.| Doc. Date  |13.04.2020|

Purch. Org. 1000| ESL-Purchase Org.

Purch. Growp  [501]  services
Purch.Req./Req. item Company Code 1000| Electrosteel Steals Ltd.
I [5] 23000000
b
b [ 2100000045 . » s
b B 2100000044 —| [@ Find Purchase requisition
I B 2100000043
b B 2100000042
b [ 1900000078 ‘»
b [ 1900000077 : = -
5 B e i [EdsJem_Ja]r [wateral [Short Text PO Quantity 0_[c[pelv. Date [net Price curre Jper  Jo_ [mati Group[pint stor. L4
b B 1900000075 R
I B 1000000074 LR
b [ 1200000216 IR
P B 1200000215 R
b [ 1200000214 —
I B 1200000213

INR
I B 1200000212
b B 1200000211 R
» B 1200000210 [ | TR =
O e |
[5] Defaut Values Add|Planning
[ rem [1 New Ttem EIE
U1 sAPLMEGUT A eslasanzac [ms [ T < T L2

1=

Purchase Order Edit Goto Environment System Help

g =2 naBbic@e BEE SDLas EE @

Create Purchase Order
I Document Overview On IDIﬂI Hold Iﬂl I@ Print Preview I Messages IHIEI Personal Setting _

[{r][zDso so-op/aM Do.. = | vendor 400009 B.K ING WORK.| Doc.Date  [13.04.2020

Purch. Org. @l ESL-Purchase Org.
Purch. Group @ Services Services
Company Code  |1000| Electrosteel Steels Ltd. Limits
Materal Data
Quantities/Weights
Delivery Schedule
Delivery
Invoice
E Conditions
w‘ S |tm |A |1 |Material Short Text PO Quantity 0 |C|Delv. Date |Net Price Curre_[Per |0 |Matl Group _[PInt M Account Assignment
alio KD LAYING 1AU D[13.04.2020 | 1,000,000.00TNR |1 AU 0 Texts
‘ IHR ‘ Delivery Address
Oy D | confirmations
Condition Control
Under ESL data
[ 1eem [1[10]LAvING al =]

tab enter NFA

NFA No. |NF20200006
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Purchase Order Edit Goto Environment System Help

10 e@e SHE “0on BE OB

S0-OP/AM Dom.Serv. 4900000021 Created by MM_SUPPORT

0F7[x5ie3] | [&][¢2 prnt preview |[ Messages | N[ Personal setting

] ZDso 50-0P/AM Do.. Ei[[4500000021| vendor |400009 B.K.ENGINEERING WORK.] Doc.Date [13.04.2020
| Header
B
S___ Tt |A |I |Material Short Text PO Quantity 0. |C|Deliv. Date |Met Price Curre_|Per 0., |[Matl Group |PInt Star. Lﬁ
paY o] K D LAYING 1AU D13.04.2020 1,000,000.00INR |1 AU 7110 1000
INR
INR
INR
INR
INR E
] R
KD KD
5 5 B

] 1tem [1[10]LAYING gl [a[+]

Invoice

Inv. Receipt ax Code |ﬁ| Taxes

_ | |
SR Input tax code
GR-Bsd IV
.-Based
Dpscatww ! ~_[ Select GR Bsd IV and

\l S-based IV

Step 2: Save SO
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Purchase Order Edit Goto Envionment System Help

B SAPS
(] {B)ecee oar oo OE @B
Create Purchase Order \

ocumers verven o0 | [ 5] o |63 (€9 ot
[ essngagra @ Vendor

SAVE o s

—l Doc. Date 13.04.2020

Purch. Org.
Purch. Group
‘Company Code

!
|Es Jtm [a |1 [materal Short Text PO Quantity 0 [c|pelv. pate [net price curre [per [0 [MatiGroup [Pint [stor. LJET|
=
— [ SO number generated
EE Blek B EEEE
’El Ttem ‘1 News Item B‘ EE
1 |
I@ 50-0P/AM Dom.Serv. created under the number 4900000021 1 1> [ saPLMEGUI [ eslas4nzac | NS |
(L TR e o s n d

[ (&7

1.6 Purchase Order Release

a) Definition and Prerequisites

Purchase order will be released as per DOA

b) Menu Path and Transaction code

SAP S/4 HANA menu | SAP Menu->Logistics — Materials Management — Purchasing —
Purchase Order — Release — Individual Release
Transaction Code ME29N
¢) Responsibility
DOA Approvers

d) Screen capture/ Process
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Step 1:

=
Purchase Order Edit Goto Environment System Help

R IZINIRCCR R o R O i s e - R 3 R

82| Release SO-OP/AM Dom.Serv. 4900000021 ( . ]
Click on other purchase order
(oo v on] B e |
\
] ZDso 50-0P/AM Do.. E1|4900000021] vendor 400009 B.K.ENGINEERING WORK.| Doc. Date |13.04.2020[4)]

[E Select Document

Pur. Order _Ia

@) Pur. Order
O Purch. Requisition

Y | Code | Description Sta. | Rel.
o7 Level 1 Rel OTHR2 W | D

Enter Purchase order No.

I Other Document ||

(=

S Jitm  |& |1 |Materil Short Text PO Quantity 0 |C|Delwv. Date |MNet Price Curre_|Per 0.
10 K D LAYING 1AU D13.04.2020 1,000,000.00INR |1 AU

(@]

I —
A 08 EEE
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Step 2:

L=
Purchase Order Edit Goto Environment System Help

@ & id]eee cmE nnis IE O

[@I2] Release SO-OP/AM Dom.Serv. 490000002 (

[oocument overvew on || (7 [e[e] | [&2][2 prnt prevew | wessages |EH] & personalsettng | save

1] ZDS0 50-0P/AM Do.. EIf4s00000021| vendor |400009 B.K.ENGINEERING WORK.| Doc. Date \13.04.2020\|a|

k= Release strategy

Release group .RG ESL PO REL. STRATEGY | Code | Description |SI3__ Rel, |
Release Strategy [z1] mBoK <=5 cr. 07 |LevelIRelOTHRZ | o | & !

Release indicator : Released Cth Release

]

5. JEm A

1 |Material Short Text PO Quantity 0_. |C|Deliv. Date |Met Price Curre_|Per 0 |Matl Group |Pint Stor. L
10 K D LAYING 1AU D 13.04.2020 1,000,000.00INR |1 AU 7110 1000
2]
-]
R x|
& BED 05 0 SE¥E 6
Itemn Detail

1.7 Service Entry

a) Definition and Prerequisites
User department will create service entry sheet after completion of job.

b) Menu Path and Transaction code

SAP S/4 HANA menu | SAP Menu->Logistics->Equipment and Tools Management-
>Transaction Data->Environment->PM Processing->Completion
Confirmation->Services

Transaction Code ML81N

¢) Responsibility
User department

d) Screen capture/ Process

Step 1:
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Entry Sheet Edit Goto Environment System Help

& | 3 A H ©EQ I CHE ODOD I BRI @
6000000028 Display Entry Sheet

!l_ﬁ* Other Purchase Order I. | @ ‘r Click on other PO ]

EREEE ntry Sheet &

@C0 Mo acceptance

= =)
[Purchase Orders/Entry Sheets |5u_ | For Purchase Order 4500000020 10 @
- HIF‘_-III? Select Purchase Order/Entry Sheet HIRING |
@

Enter PO No.

N/

Purchase order I|4SDL‘|L‘|L‘|L‘|L‘|21||10 |

Entry Sheet

5,250.00 |INR |
5,000.00 |INR |
0.00 [INR |
0.00 |[INR |

[ Always display at start

Service No. Short Text
SAD78111805.. HIRE:HCV:RDSW,10500MQ/H,VND,OPG,PM 10

Line
10

20

30

40

50

[ o | o o | o | | 3
a|ago|a|aj=g=
[ | o e e e ]
a|ag|a|ojags

a0

Step 2:
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Entry Sheet Edit Goto Environment Systern Help

& 1 HIeee CHE D000 IR @6

6000000029 Create Entry Sheet ( clickonC )
1ck on Create

|E1 DtherPurchaseDrder|ﬂ|. J

] || Entry Sheet 6000000029 @C0 No acceptance [ Returns Indi

Purchase Orders/Entry Sheets |Su,_ | For Purchase Order m_
= &% LAYING B.KE Short Text Laying | ‘( Maintain short
2 Laying | text
= &% HIRING BRIZO L
@ HIRING _ BasicData ; Accept. Dato T Long Txt | History
Met Value Incl. Tax | 0.00 [TNR |
Total Value 0.00 |INR
Unplanned Partion 0.00 |INR

Portion wfo Contract 0.00 ||INI{ |

Line Service Mo. Short Text
10
20
30
40
50
&l
70
20
S0
100

p

O
O
O
O
O
O
O
O
O
O

o | o o e o e
| o o o o o o o | | 5

0 | i o o o} ] [}

1T
Step 3:

L= [ E
Entry Sheet Edit Goto Environment System Help

(+] JIBeeaICHE DDL0 BRIQ®

6000000029 Create Entry Sheet .
= @ Click create
=l
HEE| \ Entry Sheet 6000000023 mn(a = —
[Purchase Orders/Entry Sheets [Su_ | For Purchase Order 4500000021] 10 |@|
= &% LAYING B.K.E' Short Text Layingl | I
1 Laying 1 1
. o B maintain short text
@ HIRING
Met Value Indl. Tax 0.00 |INR L
Total Value 0.00 |INR
Unplanned Portion 0.00 |INR
Portion w/o Contract 0.00 |INR
Lina b_|p |c |u [service Mo.  [short Text Quantity un |0
i O00C|C [
20 (o] ) ] ] =
30 (] ] o]
40 O00d
|50 (] ] o Ve
e ] ] ] | ;
= ooicio B select service sel.
20 [} ] o]
20 (] ] o] /. L =
|Loo [ ][ o] =
0] [
nn ﬁ@ Senvice Sel. Line
<
|@ Customizing incorrectly maintained [ ‘ SAPLMLSR | eslgsdnzac | NS ‘ ‘ I
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Entry Sheet Edit Goto Environment System Help
|& JH e CHR ODL0 DA DB

6000000029 Create Entry Sheet
EEERGE

‘ Entry Sheet W @CO Mo acceptance [ Retums Indicator
[Purchase Orders/Entry Sheets [Su_ | For Purchase Order |4900000021H10 |@|
= S5 LAY Service Selection
7 Ry :E QO From Current Specs
@ | O Model Service Specs ﬂ) . History

@ From Purchase Order 4300000021 | 10 ] Adopt: full quantity

O From Requisition m

© From Purch. Document I

O From SD Document |
QO From SD into SC Specs |

C From Entry Sheet

O Class Selection

Jquantity Tun JEI

0] oo

0]

Line -

I [ sAPLMLSR P esigsanzac [Ivs | | &

=
Outlne Edit Goto System Help

& 0 ece CHE oo AR @m

Select Services as Reference

B Adopt services

>
Sh. Text [LAYING -
| Services | \_
B SOT2lALIs. LAVCBLSUPPLYINSTALLATION, TESTG AND  lo.000 RM loog
JQ [] 0.000 0.0 E‘
30 O 0.000 0.00 [
| Jae O 0.000 0.00
[ O 0.000 0.00
| Jeo O @ select line item 0.000 0-00
70 ] 0.000 0.00
_@ O 0.000 0.00
_ﬂ O 0.000 0.00
| e O 0.000 0.00
| oo O 0.000 0.00
_@ [ 0.000 0.00
_@ [] 0.000 0.00
_ﬁ O 0.000 0.00
_@ O 0.000 0.00
| |aen O 0.000 0.00
:ﬂ ] 0.000 0.00[5]
180 N 0.000 0.00[+]
K03 ]

Line -

blse
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Enfry Sheet Edit Goto Environment System Help

% 1glede CHE 00D D0 @R

6000000029 Create Entry Shee
FOEEEEE Save ﬁ

| | Entry Sheet £000000029 @O0 Mo acceptance [T Returns Indicator
Purchase Orders/Entry Sheets [Su_ | For Purchase Order ssoooooozif10 |
¥ & LAYING B.ICEM short Text Laying |
@ Laying
< <% HIRING BRIZO
@ HIRING
Met Value Indl. Tax 1,000,000.00 |INR
Total Value 1,000,000.00 |INR
Unplanned Portion 0.00 |INR
Portion wjo Contract 0.00 |INR
Line D _|P |C |U |Service No. Short Text Quantity Un ﬁ‘
(] [ ][ [2]
[ ] &
O|O|00
OO 00
OO 00
O|O|00
O|0|0|0
O|O|00
OO 00 =]
Lo o) o o] [=]

|ﬁ||@||ﬁ_°gl Service Sel. I Line

=
Ko

1.8 Service Entry Sheet release

a) Definition and Prerequisites
User department will create service entry sheet after completion of job.

b) Menu Path and Transaction code

SAP H/4 HANA menu | SAP Menu->Logistics->Equipment and Tools Management-
>Transaction Data->Environment->PM Processing->Completion
Confirmation->Services

Transaction Code ML81N

¢) Responsibility
HOD User department

d) Screen capture/ Process
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Step 1:

| =

Entry Sheet Edit Goto Environment System Help

(] MHIe6Q EHE D00 BRIEB

6000000031 Create Entry Sheet p
Zom|ejaeE] | @Select Release

| Entry Sheet amm&mnce I Returns Indicator
Purchase Orders/Entry Sheets |Su__ | For Purchase Order 4900000021 |10 |LQ_;=|
< & LAYING BKE ghort Toxt Laying | B Enter release code
@ Laying
i Laying
= 4% HIRING BRIZO
@ HIRING |
Acct Assgt Cat. K Cost center g [= Enter Release Co.
External Number F= Price Ref. 13.04.2020| Release code .
Service Loc. §#% PRsp. Intern.
3 period - PRsp. Extern.
| - | 0 prsp
Line D P |C |U |Service No. Short Text Quantity
10 1|/ []|]scv72141115... LAY:CBL;SUPPLY,INSTALLATION, TESTING AND 10.000
20 Lo o o
30 Lo o o
10 1] ] ]
50 Lo} oo
60 Lo oo
70 Lo o o
80 Lo o o
90 Lo o o
100 (][] ]
[l
=
Entry Sheet Edit Goto Envirenment System Help
g o doleee CHE fEo BE @B

6000000031 Create Entme\{ Save
||ﬂ Other Purchase Order | | IEl
] || Entry Sheet 6000000031 OO Will be accepted [ Retumns Indicator

Purchase Orders/Entry Sheets |Su___ | For Purchase Order 4500000021 |10 |@|

¥ &Y LAYING B.KE! short Text | aying |
& Laying
M Laying
= &% HIRING BRIZD
@ HIRING
Acct Assgt Cat. K Cost center &l
External Number Price Ref. ,m‘

Service Loc. | | @ PRsp. Intern.

Period | | - | | @B PRsp. Extemn.
Line D P |C |U |Service MNo. Short Text
10 [/ [ []/5cv72141115 . LAY:CBL;SUPPLY,INSTALLATION, TESTING AND
& O0cO
5l O0cO
an [mnlipmiimnli
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Entry Sheet Edit Goto Environment System Help

@ 10 IeER EHE DnoD BEI@m

6000000031 Display Entry Sheet

PO
IE'LI || Entry Sheet 6000000031

COD  Accepted [ Returns Indicator
[Purchase orders/Entry Sheats [Su_ | For purchase order 480000002110 ‘@l
= A LAYMG BAE short Text Lzying |
3 Laying
i} Laying
¥ 4% HRING BRIZO
@ HIRING
Acct Assgt Cat. K Cost center =]
External Number M= Price Ref. 13.04.2020
Service Loc. @ PRsp. Intern.
B Pperiod | =] @5 PRep. Bxtem.
Line D _|P JC |U |Service No. Short Text Quantity
10 [/[#]|[]|[]|scw72141115... LAY:CBL;SUPPLY,INSTALLATION, TESTING AND 10.000
20 Oooc 0.000
30 OojoC 0.000
40 Oj0j0c 0.000
50 O0oc 0.000
60 O0oc 0.000

1.0 Invoice Receipt

a) Definition and Prerequisites

Once the GRN is done and bill is handed over, invoice receipt is done.

b) Menu Path and Transaction code

SAP S/4 HANA menu

SAP Menu->Logistics > MM >Logistic Invoice verification >

document entry > MIRO

Transaction Code

MIRO

¢) Responsibility
Finance Department

d) Screen capture/ Process
Please refer to the Manual of Invoice Receipt.

Sensitivity: Confidential (C2)
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