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 Scenario 

 

     

1 Physical Inventory Document 
 

 

1.1 Create Physical inventory document 
 

 

a) Definition and Prerequisites 
User department creates PI document 

 

b) Menu Path and Transaction code 
SAP S/4 HANA menu Logistics → Materials Management → Physical Inventory → 

Physical Inventory Document → Create 

Transaction Code MI01 

 

 

c) Responsibility 
Department’s user 

 

 

d) Screen Capture/ Process Steps 
Step 1: Enter plant and storage loc  
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1 Enter Plant 

2 Enter Storage loc. 

http://www.neolitezkw.com/


 

   

 
  Page 5 of 15 

 

Sensitivity: Confidential (C2) 

Step 2: Enter Material code and batch 

 

SAVE 
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1.2 Count 
 

a) Definition and Prerequisites 
User department count and note actual quantity in PI document 

 

b) Menu Path and Transaction code 
SAP S/4 HANA menu Logistics → Materials Management → Physical Inventory → 

Inventory Count → Enter 

Transaction Code MI04 

 

 

c) Responsibility 
Department’s user 
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d) Screen Capture/ Process Steps 
 

Step 1: Enter PI document number 
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Step 2: Enter actual count and clock on save button 

 

Enter Actual Count 

Save 
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1.3 Post difference 
 

 

a) Definition and Prerequisites 
User department post the difference 

 

b) Menu Path and Transaction code 
SAP S/4 HANA menu Logistics → Logistics Execution → Internal Whse Processes → 

Physical Inventory → In Inventory Management → Difference → 
Write Off 

Transaction Code MI07 

 

 

c) Responsibility 
Department’s user 

 

d) Screen Capture/ Process Steps 
 

Step 1: Enter PI doc Number 
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Step 2: Enter reason  
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Save 
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