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 Scenario 

     

1 NFA Creation & Approval  
Based on the requirement from business reservation will be created for stock transfer 

1.1 NFA Creation 
 

a) Definition and Prerequisites 
NFA is Note For Approval. Without NFA, no purchase can happen.  

b) Menu Path and Transaction code 
SAP R/3 menu N/A 

Transaction Code ZNFA 

 

c) Responsibility 
Purchase Department 

d) Screen Capture/ Process Steps 
Step 1: Select NFA Header/Indent Entry 

 

Step 2: Enter subject, purchasing group, SBU, NFA type, single vendor and basis of proposal 
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Step 3: Enter PR no and line item. Press enter 

 

Step 4: Enter purpose of use 

http://www.neolitezkw.com/


   

 
  Page 5 of 17 

 

Sensitivity: Confidential (C2) 

 

Step 5: Click on save 

 

Step 6: NFA no generated. Enter on PO/RFQ entry 
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Step 7: Enter NFA no and press enter 

 

Step 8: Fill the details for current stock, open PO qty, current req, 1 mon. cons, 3 mon cons and 1 yr cons. And 
LPP price basis if there are past order for the material 
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Step 9: Fill the details for enquiry float to, supplier type, status, technical recommendation, rate offered, curr, 
and reason for non-acceptance. 

 

Step 10: Click on save 
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Step 11: Click on NFA other details 

 

Step 12: Enter the NFA number 
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Step 13: Fill out the other details and save 

 

Step 14: Click on comparative details 
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Step 15: Enter the NFA no 

 

Step 16: Fill the comparative statement brief summary 
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Step 17: Click on save 

 

Step 18: Click on send for approval 
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Step 19: Enter the NFA no and press enter 
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Step 20: Assign the approver 

 

Step 21: Click on save 
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1.2 NFA Approval 
 

a) Definition and Prerequisites 
NFA will be approved as per DOA. 

b) Menu Path and Transaction code 
SAP R/3 menu N/A 

Transaction Code ZNFA_Approve 

 

c) Responsibility 
DOA Approvers 

d) Screen Capture/ Process Steps 
Step 1: Select the NFA no 
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Step 2: Select approve 

 

Step 3: Write comments, if any and check the box 
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Step 4: Click on save 
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