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Scenario 

1 Purchase Requistion Creation 

1.1 Requirement for Raw Material 

a) Definition and Prerequisites

User department raises the requirement via Purchase Requisition 

b) Menu Path and Transaction code

SAP S/4 HANA m enu SAP menu > Logistics > Materials Management > Purchasing > 

Purchase Requisition 

T ransaction Code ME51N 

c) Responsibility

Department’s user 

d) Screen Capture/ Process Steps

Step 1: Create PR with doc Ty pe ZRAW – PR Bulk Raw Material 
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Step 2:  Enter material, quantity, plant, storage location, requisitioner and department code  

Step 3: Enter Valuation price 
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Step 4: Enter Source Of Supply  

Step 5 : Save the PR 

http://www.neolitezkw.com/


Page 7 of 36 

1.2 Requirement for Spares & Consumables 

a) Definition and Prerequisites

User department raises the requirement via Purchase Requisition 

b) Menu Path and Transaction code

SAP S/4 HANA m enu SAP menu > Logistics > Materials Management > Purchasing > 

Purchase Requisition 

T ransaction Code ME51N 

c) Responsibility

Department’s user 

d) Screen Capture/ Process Steps

Step 1: Create PR with doc Ty pe ZOMR – PR OP/MA Spares & Consumables 

http://www.neolitezkw.com/


Page 8 of 36 

Step 2:  Enter material, quantity, plant, storage location, requisitioner and department code 

Step 3: Enter the valuation type if material is split – valuated 
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Step 4: Enter Valuation Price 

Step 5 : Enter Source Of Supply  
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Step 5 : Save the PR 
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1.3 Requirement for Asset 

a) Definition and Prerequisites

User department raises the requirement via Purchase Requisition 

b) Menu Path and Transaction code

SAP S/4 HANA m enu SAP menu > Logistics > Materials Management > Purchasing > 

Purchase Requisition 

T ransaction Code ME51N 

c) Responsibility

Department’s user 

d) Screen Capture/ Process Steps

Step 1: Create PR with doc Ty pe ZASR – Asset Requirement 

Step 2:  Enter material, quantity, plant, storage location, requisitioner and department code. Select Account 

Assignment as F 
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Step 3: Enter the valuation type if material is split – valuated 

Step 4: Enter the order number in Account Assignment tab 
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Step 5 : Enter Valuation Price 

Step 6: Enter Source Of Supply  
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Step 7 : Save the PR 

1.4 Requirement of material for Capital Shutdown 

a) Definition and Prerequisites

User department raises the requirement via Purchase Requisition 
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b) Menu Path and Transaction code

SAP S/4 HANA m enu SAP menu > Logistics > Materials Management > Purchasing > 

Purchase Requisition 

T ransaction Code ME51N 

c) Responsibility

Department’s user 

d) Screen Capture/ Process Steps

Step 1: Create PR with doc Ty pe ZCAS – PR Capital Shutdown 

Step 2:  Enter material, quantity, plant, storage location, requisitioner and department code. 
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Step 3: Enter the valuation type if material is split – valuated 

Step 4: Enter Valuation Price 
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Step 5 : Enter Source Of Supply  

Step 6: Save the PR 
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1.5 Requirement of material for Sustaining Project 

a) Definition and Prerequisites

User department raises the requirement via Purchase Requisition 

b) Menu Path and Transaction code

SAP S/4 HANA m enu SAP menu > Logistics > Materials Management > Purchasing > 

Purchase Requisition 

T ransaction Code ME51N 

c) Responsibility

Department’s user 

d) Screen Capture/ Process Steps

Step 1: Create PR with doc Ty pe ZPRS – PR Sustaining Project 
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Step 2:  Enter material, quantity, plant, storage location, requisitioner and department code. Select Account 

Assignment as F 

Step 3: Enter the valuation type if material is split – valuated 
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Step 4: Enter Order Number in Account Assignment tab  

Step 5 : Enter Valuation Price 
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Step 6: Enter Source Of Supply  

Step 5 : Save the PR 
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1.6 Requirement of material for Expansion Project 

a) Definition and Prerequisites

User department raises the requirement via Purchase Requisition 

b) Menu Path and Transaction code

SAP S/4 HANA m enu SAP menu > Logistics > Materials Management > Purchasing > 

Purchase Requisition 

T ransaction Code ME51N 

c) Responsibility

Department’s user 

d) Screen Capture/ Process Steps

Step 1: Create PR with doc Ty pe ZPRJ– PR Expansion Project 
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Step 2:  Enter material, quantity, plant, storage location, requisitioner and department code. Select Account 

Assignment as Q  

Step 3: Enter the valuation type if material is split – valuated 
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Step 4: Enter the WBS element in Account Assignment tab 

Step 5 : Enter Valuation Price 
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Step 6: Enter Source Of Supply  

Step 7 : Save the PR 
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1.7 Requirement of OP/MA Service 

a) Definition and Prerequisites

User department raises the requirement via Purchase Requisition 

b) Menu Path and Transaction code

SAP S/4 HANA m enu SAP menu > Logistics > Materials Management > Purchasing > 

Purchase Requisition 

T ransaction Code ME51N 

c) Responsibility

Department’s user 

d) Screen Capture/ Process Steps

Step 1: Create PR with doc Ty pe ZSER – PR – OP/MA Serv ice Req 
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Step 2:  Enter short text, plant, requisitioner, material group as SEVICES and dep artment code. Select Account 

Assignment as K and Item category as D. 

Step 3: Enter serv ice no, quantity and gross price in services tab  
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Step 4: Enter scope of work, if required 
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Step 5 : Save the PR 
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1.8 Requirement of Manpower Service 

a) Definition and Prerequisites

User department raises the requirement via Purchase Requisition 

b) Menu Path and Transaction code

SAP S/4 HANA m enu SAP menu > Logistics > Materials Management > Purchasing > 

Purchase Requisition 

T ransaction Code ME51N 

c) Responsibility

Department’s user 

d) Screen Capture/ Process Steps

Step 1: Create PR with doc Ty pe ZSMP – PR – Manpower 

Step 2:  Enter short text, plant, requisitioner, material group as SEVICES and department code. Select Account 

Assignment as K and Item category as D. 
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Step 3: Enter serv ice no, quantity and gross price in services tab  

Step 4: Enter scope of work, if required 
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Step 5 : Save the PR 
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1.9 Requirement of Non Valuated Service PR 

a) Definition and Prerequisites

User department raises the requirement via Purchase Requisition 

b) Menu Path and Transaction code

SAP S/4 HANA m enu SAP menu > Logistics > Materials Management > Purchasing > 

Purchase Requisition 

T ransaction Code ME51N 

c) Responsibility

Department’s user 

d) Screen Capture/ Process Steps

Step 1: Create PR with doc Ty pe ZSEN – PR – NnVal Frt Srv  Req 
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Step 2:  Enter short text, plant, requisitioner, material group as SEVICES and department code. Select Account 

Assignment as Y  and Item category as D. 

Step 3: Enter short text, quantity, UOM and gross price in serv ices tab  
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Step 4: Enter scope of work, if required 
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Step 5 : Save the PR 
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