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 Scenario 

     

1 Domestic Procurement of Spares & Consumables with MRP 
 

1.1 Contract creation 
 

a) Definition and Prerequisites 
For MRP, there must be auto PO check on material considered as well as the vendor with which 
contract is created. 

Based on plant requirement, purchaser will create contract for a given material. 

 

b) Menu Path and Transaction code 
SAP S/4 HANA menu SAP Menu > Logistics > Material Management > Purchasing > Outline 

Agreement > Contract  

Transaction Code ME31K 

 

c) Responsibility 
Purchase Department 

d) Screen Capture/ Process Steps 
Step 1: Enter vendor, agreement type, purchasing org, purchasing group and plant. Press Enter 
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Step 2: Enter validity end, target value and payment terms, if applicable. Press Enter 
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Step 3: Enter material code, target quantity and net price. 

http://www.neolitezkw.com/


   

 
  Page 7 of 30 

 

Sensitivity: Confidential (C2) 

 

Step 4: Enter tax code, valuation type. 

 

Step 5: Click on save 
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Contract created 
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1.2 Contract Release 
 

a) Definition and Prerequisites 
Contract needs to be released as per DOA 

b) Menu Path and Transaction code 
SAP S/4 HANA menu SAP Menu > Logistics > Material Management > Purchasing > 

Outline Agreement > Contract > Release.  

Transaction Code ME35K 

 

c) Responsibility 
DOA Approvers 

d) Screen capture/ Process 
Step 1: Enter the release code assigned to approver for first level release 

 

Step 2: Select the agreement that needs to be released and click on the release button 
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Step 3: Click on save button 
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1.3 Source of Supply Creation 
 

a) Definition and Prerequisites 
Once contract is released, source of supply will be maintained for the material and the vendor. 

b) Menu Path and Transaction code 
 

SAP S/4 HANA menu SAP Menu->Logistics->Materials Management->Purchasing->Master 
Data->Source List->Maintain 

Transaction Code ME01 

 

c) Responsibility 
Purchase Department 
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d) Screen capture/ Process 
Step 1: Enter material code and plant 

 

Step 2: Enter valid from, valid to, vendor, purchasing org, agreement no, line item, and MRP as 1. Press Enter 

 

Step 3: Click on save 
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1.4 Run MRP Live 
 

a) Definition and Prerequisites 
Once source of supply is maintained for the material and the vendor, MRP live is run. 

b) Menu Path and Transaction code 
 

SAP S/4 HANA menu SAP Menu->Logistics->Production->MRP->Planning->MRP Live 

Transaction Code MD01N 

 

c) Responsibility 
Purchase Department 

d) Screen capture/ Process 
Step 1: Enter MRP controller as CS1, planning mode as 3 and click on execute 
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1.5 Run Stock Requirement list 
 

a) Definition and Prerequisites 
After MRP live is run, stock requirement list is run to check the PR generated. 

b) Menu Path and Transaction code 
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SAP S/4 HANA menu SAP Menu->Logistics->Materials Management->Inventory 
Management->Environment->Stock->Stock/Requirements List 

Transaction Code MD04 

 

c) Responsibility 
Purchase Department 

d) Screen capture/ Process 
Step 1: Enter material code and plant 
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1.6 Auto Purchase order creation 
 

a) Definition and Prerequisites 
Once PR is generated, automatic PO is created corresponding to it 

b) Menu Path and Transaction code 
 

SAP S/4 HANA menu SAP Menu->Logistics->Materials Management->Purchasing-
>Purchase Order->Create->Automatically via Purchase Requisitions 

Transaction Code ME59N 

 

c) Responsibility 
Purchase Department 

d) Screen capture/ Process 
Step 1: Enter plant and click on execute 
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Purchase order created 

 

 

1.7 Purchase Order Release 
 

a) Definition and Prerequisites 
PO will be released as per DOA 

b) Menu Path and Transaction code 
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SAP S/4 HANA menu SAP Menu->Logistics → Materials Management → Purchasing → 
Purchase Order → Release → Individual Release 

Transaction Code ME29N 

 

c) Responsibility 
DOA Approvers 

d) Screen capture/ Process 
Step 1: Click on other document and enter the purchase order to be released. 

 

 

Step 2: Click on the release sign 
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Step 3: Click on save button 
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1.8 Gate Entry 
 

a) Definition and Prerequisites 
Once PO is released, gate entry would be done 

b) Menu Path and Transaction code 
 

SAP S/4 HANA menu N/A 

Transaction Code ZM023 

 

c) Responsibility 
Gate Entry – Security Department 

d) Screen capture/ Process 
Step 1: Click on gate entry 
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Step 2: Enter challan no, challan date, plant gate no, mode of transport, vehicle no, tax invoice, test certificate, 
DFT Copy, guarantee certificate and vendor code. 

 

Step 3: Press F4 to display the PO number. Select the PO number and press enter 
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Step 4: Press Enter to display the PO details 

 

Step 5: Enter the Challan qty 
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Step 6: Click on save button 

 

Gate Entry number generated 
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1.9 Goods Receipt  
 

a) Definition and Prerequisites 
After custom MIRO is done is system, then Goods Receipt (GRN) is done at the corresponding port. 

b) Menu Path and Transaction code 
SAP S/4 HANA menu SAP Menu-> Logistics > MM > Inventory Management > Goods 

Movement > MIGO 

Transaction Code MIGO 

 

c) Responsibility 
Store Department 

d) Screen capture/ Process 
Step 1: Select Goods Receipt 
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Step 2: Enter purchase order and line item. Press enter 

 

Step 3: Click on quantity tab, enter quantity in qty in unit of energy and qty in delivery note tab. Enter the unit. 
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Step 4: Click on Where tab and enter the storage loc and gate entry no 

 

Step 5: Enter the deliver note, bill of lading and header text if any 
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Step 6: Flagged the item ok in quantity tab 

 

Step 7: Click on check button to see if the document is OK. 
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Step 8: Click on post 

 

Material document posted 
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1.10 Invoice Receipt 
 

a) Definition and Prerequisites 
Once the GRN is done and bill is handed over, invoice receipt is done. 

b) Menu Path and Transaction code 
SAP S/4 HANA menu SAP Menu->Logistics > MM >Logistic Invoice verification > 

document entry > MIRO 

Transaction Code MIRO 

 

c) Responsibility 
Finance Department 

d) Screen capture/ Process 
Please refer to the Manual of Invoice Receipt. 
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