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Purpose

Self-Services is an implementation of the Employee and Manager Self Service (ESS/MSS) process in S/4 Hana
(1909) system. The ESS MSS runs with the HCM Data maintained in the system.

ESS MSS based on FIORI has been implemented in the landscape that provides access to various employee and
manager/ processor related process.

This document will guide the end users on the usage of the application related to various HR Processes that may
be required by the employees and processors.
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1. Way to Access

The Self-Service platform is a browser and app based, can
be accessed through Desktops/Laptops and Mobile Devices
(Smartphones).

1.1. Access through Desktops/Laptops

Goto Chrome Browser and type the URL of Fiori Launchpad as mentioned below. This will open the Login
Page. After entering your User Id and Password you will be shown a landing page which is the Fiori launchpad.

Navigate to Self-Services Tab to access the applications. The applications are available based on roles assigned
at the backed.

https://195.1.107.190:44301/sap/bc/ui5s ui5/ui2/ushell/shells/abap/Fiorilaunchpad.html?sap-
client=100&sap-language=EN#Shell-home

e

C A Not secure | 195.1.107.190:44301/sap/bc/ui5_ui5/ui2/ushell/shells/abap/Fiorilaunchpad.htm|?sap-client=100&sap-language=EN#Shell-home

o 1

URL to Firori Launchpad

999999 e |serID
........ e P 35 50007 |
Language
| EN - English v

Change Password

ESL ESS Self-Services 09 April 2020
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https://195.1.107.190:44301/sap/bc/ui5_ui5/ui2/ushell/shells/abap/Fiorilaunchpad.html?sap-client=100&sap-language=EN#Shell-home
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In the FioriLaunchpad the applications of various processes are displayed as boxes called Tiles.

My Leave Requests

Manage my leave re...

Ny

Tour and Travel Cre-
ate

Submit Tour and Travel

My Time Events

Manage my time eve...

L & D Employee
Dashboard

|>=____‘|

IDP Form
Employee

fa}

Shift Change Details
Employee

My Family Members My Personal Data

Manage my family m... Manage my personal...

&R sl

To navigate to an application, one has to click the corresponding Tile.

My Leave Requests

Manage my leave re...

Ny

Tour and Travel Cre-
ate

Submit Tour and Travel

My Time Events

Manage my time eve...

My Leave Requests
Manage my leave requests

L & D Employee
Dashboard

|>=____‘|

ESL ESS
PwC

IDP Form

Self-Services

Shift Change Details
Employee

My Family Members My Personal Data

Manage my family m... Manage my personal...

&8 ]
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1.2. Access through Smartphones

Download the Fiori Client APP on your smartphones and setup the Application with URL of the Fiori

Launchpad and Passcode of your choice.

ESL ESS
PwC

4 Back to App Store  3:15 PM T 52N

SAP Fiori Client

SAP Fiori Client i an enhanced mobile
runtime for SAP Flon apps. To use SAP
Fion Client with your business data, you
need the connection data from your IT

department.

If you don't have the required

information, you can try out SAP Fion
using sample data,

Home =

Self Services

4 Back to App Store  3:15 PM

Enter SAP Flor URL o

v S2% W

wovk e-maW

Enter the SAP Fiori URL or your work e-
mail address, as indicated in the

My Leave Reguests

Manage my leave re...

Py

My Time Events

Manage my time eve...

Q

Qutdoor Attendance

Request for Outdoor ...

(7]

Self-Services

L & D Employee
Dashboard

*

|>___.___"
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2. My Leave Request

The Application gives access to Leave Quota, Leave
Request and Approvals. Navigate as shown below:

Self Services

My Leave Requests My Time Event

Manage my leave re... Manage my time

My Leave Reguests
—
anage my leave requests

I A Tl e T TIPS e -

2.1. Leave Quota (Entitlement)

The default view of the Leave Application shows the Entitlement. Logged in user is able to know about the
Quota and its validity along with the balance.

a &
v Entitlement
Items (3) Show From | 10.04.2020
Leave Type Validity Available Planned Used Entitlement
Casual Leave 01.01.2020 - 31.12.2020 6 Days 1 Day 0 Days 7 Days
Sick leave 01.01.2020 — 31.12.2020 7 Days 0 Days 0 Days 7 Days
Restricted Leave 01.01.2020 - 31.12.2020 2 Days 0 Days 0 Days 2 Days

v Request Overview

[EINLENE = Htems (1) Show From | 01.01.2020

Leave Type Validity Status Approver Quota Used

Casual Leaves - CL 23.03.2020 Approved Ashok Kumar Srivastava 1 Days ®

Create Request

2.2, Leave History (Request Overview)

The Request Overview section of the applications displays the list of Leave Request applied by the user with
status and an option to view the request.

ESL ESS Self-Services 09 April 2020
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v Request Overview

[LILEYE = Items (1) Show From | 01.01.2020
Leave Type Validity Status Approver Quota Used
Casual Leaves - CL 23.03.2020 Approved Ashok Kumar Srivastava 1 Days ®

2.3. Leave Request (Create Request)

The Create Request button on the Leave Application navigates to the Request view where employees can apply
the Leave.

Users needs to select the Leave Type and enter Start Date, End Date, Comments and click the SAVE Button to
submit the request.

If one wants to apply for a single date then select the option One day or less.

Attach documents if required.

Leave Type Selection

Leave Type: | Casual Leaves - CL
Privilege Leaves - PL 0001
: Casual Leaves - CL 0002
General Data Sick Leaves - SL 0003
Compensatory -Off 0004
LOP - Authorised Absence 0005
*Start/End Date: Restrticted Leave 0007
Approver: Paternity Leave 0009
New Note: | joining Leave 0011
Accident Leave 0012
Adoption Leave 0014
Half Sick Leave 0015
Half Casual Leave 0016

_ Maternity Leave 0021 -

ESL ESS Self-Services 09 April 2020
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N —reu e - A (o]
Leave Type Selection

Leave Type: | Casual Leaves - CL | g Type of Leave

6 Days available
General Data

®) More than 1 day One day or less

oy | e Date Range
*Start/End Date: | 01.04.2020 - 02.04.2020
2 Days will be consumed

Approver: | Ashok Kumar Srivastava e [\lame of R1 is shown

New Note: || Applying Casula Leave

Use this to Submit

- —eeeeee. Comiment Box for remarks the Request

Save Cancel

On Submitting the request a message is shown “ Request Sent Succcessfully”.

Calendar Show From | 01.01.2020
Leave Type Validity Status Approver Quota Used
Casual Leaves - CL 01.04.2020 - 02.04.2020 Sent Ashok Kumar Srivastava 2 Days & ®
Casual Leaves - CL 23.03.2020 Approved Ashok Kumar Srivastava 1 Days ®
ESL ESS Self-Services 09 April 2020
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Attachment can be added to the requests wherever required.

—
(1) Error

Attachment is Mandatory

Leave Type Selection

Leave Type: | Sick Leaves - 5L \,

7 Days available

General Data

=) More than 1 day One day or less
*Start/End Date: | 31.03.2020 - 31.03.2020
1 Day will be censumed
Approver: | Ashok Kumar Srivastava

MNew Mote: | Applying Sick Leave

Attachments (1)

E‘ TEST ESL Attach.pdf
144 8 KiB ®

If a request is deleted the it will trigger a workflow as Cancellation Request to the Reporting Manager for
approval.

= ways

Sick Leaves - SL 17.03.2020 - 20.03.2020 Approved Ashok Kumar Srivastava 4 Days & ® g

E elete Request

ESL ESS Self-Services 09 April 2020
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[# Confirmation

Do you really want to delete this request?

OK

Request deleted
successfully

2.3.1. Validations

While applying leave all the leave policies will be checked by the system so that one applies leave within the
company policy.

Below are some of the screenshots related to this.

ESL ESS Self-Services 09 April 2020
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—
@ Error

You are allowed to take RH on Valid Days

Approver: | Ashok Kumar Srivastava

Blomcas Bl I Tmetime DL
b

L4 ®

(@ You are allowed to take RH on Valid Days

ZHR/008

ESL ESS Self-Services 09 April 2020
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2.4. Leave Status

Once the leave is applied the Status column in the Overview Section shows the status of the request. There can
be below statuses:

e Sent-This status is displayed when the Leave is just submitted.

e Approved- The status approved is shown after Reporting Manager has approved the request.

e Rejected- Once the request is rejected by Reporting Manager (R1) the status is shown as rejected.

e Cancelled- This status is shown when one deleted a request.

Leave Type

Casual Leaves - CL

Casual Leaves - CL

Casual Leaves - CL

Sick Leaves - SL

Validity

01.04.2020 — 02.04.2020

23.03.2020

23.03.2020

17.03.2020 - 20.03.2020

Status

Rejected

Approved

Approved

Users can edit the request till it is in sent stage.

Leave Type

Casual Leaves - CL

Casual Leaves - CL

Sick Leaves - SL

ESL ESS

PwC

Validity
01.04.2020 — 02.04.2020

23.03.2020

Self-Services

Status

Approved

Approver

Ashok Kumar Sriv

Ashok Kumar Sriv

Ashok Kumar Sriv

Ashok Kumar Sriv

Approver

Ashok Kumar Srivastava

Ashok Kumar Srivastava

Ashok Kumar Srivastava

astav

astaw

astav

astav

'a

Show From| 01.01.2020

Quota Used

Show From| 01.01.2020

Quota Used

2 Days 7

]

€]

€]

& 3
10 Edit Request
" 3]

09 April 2020
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Leave Type Selection

Leave Type: | Casual Leaves - CL o

4 Days available

General Data

=) More than 1 day One day or less
*StarvEnd Date: | 01.04.2020 - 02.04.2020 |
2 Days will be consumed

Approver: | Ashok Kumar Srivastava

New Mote: | Editing the Days.

Notes

8 Mamta Kumari: Applying Casula Leave

Comment - 10.04.2020, 19:29

2.5. Leave Approval

Reporting Managers(R1) will have access to the Leave Approval Tile which is used for processing the leave
request of their Reportees. They can either Approve or Reject.

a &
My Time Events Tour and Travel Cre- Shift Change My Team Calendar My Personal Data My Family Members Approve Leave
Manage my time eve. ale Manager View my team Manage my personal. Manage my family m. Request
Submit Tour and Trave! All tems
Tour and Travel L&DR1 Shift Change Details
Approval Dashboard Employee

Accept or Reject Req...

Requestor’s Name would appear on the left with details of Leave along with Comments and Attachment on the
right side of the page i.e. Detail Area.

ESL ESS Self-Services 09 April 2020
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= = s

7 My Inbox v

Approve Leave Request (4) = General Workflow for Documents

Fi
Search a o

i AT e Hari Mamta Kumari Employee ID: 00100404 4 aays

SAP_WFRT Rl DY. MANAGER Period: 17.03.2020 - 20.03.2020 10.04.2020

Mamta Kumari's Leave Request INFORMATION ~ COMMENTS  ATTACHMENTS

SAP_WFRT Medium

Leave Type: Sick Leaves - SL
Mithilesh Kumar Singh's Leave Requested: 4 days
Request Available Balance: 3,00 days
SAP WFRT Medium Total Deduction: 4,00 days

Mithilesh Kumar Singh's Leave
Request COMMENTS

SAP_WFRT Medium

Mamta Kumari: Applying Sick Leave
10.04.2020, 19:41:17

ATTACHMENTS

Showlog Claim Forward Suspend [2

Approver Need to select the Request from the left-hand side and Approve or Reject the request as shown below.

They can enter Reasons for their action in the comment box.

Submit Decision

You have selected "Reject”,

*Decision Note:

Rejecting|

Submit  Cancel

ESL ESS Self-Services 09 April 2020
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After the action a message will be shown at the bottom of the Page and the Request will Disappear from the
inbox.

Task successfully processed

rInbox «
Approve Leave Reguest (3)
Search Mo

Mamta Kumari's Leave Request
SAP_WFRT Medium

Mithilesh Kumar Singh's Leave

INFORMATION
Request F——

SAP_WFRT Medium

Mithilesh Kumar Singh's Leave
Request

SAP_WFRT Medium

ATTACHME
After the action , Number of Request
reduces and that item is removed. E— TES
210
ESL ESS Self-Services 09 April 2020
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Deletion request appears as Cancellation Request to the Reporting Manager.

General Workflow for Documents

Approve Leave Request (1) =

| search a
Mamta Kumaris Leave Request Mamta Kumari Employee ID: 00100404 1 day
LR Medium DY. MANAGER Period: 23.03.2020 10.04.2020
Cancellation Requested
INFORMATION
Leave Type: Casual Leaves - CL
Requested: 1day
Available Balance: 7,00 days
2.5.1. Mass Approval

The Approval Application also facilitates the Approver to take action on all the requests at one go.

Go to the same application i.e. Leave Approval and Select the Multi Select button at the top.

ESL ESS Self-Services 09 April 2020
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ESL ESS
PwC

Approve Leave Request
All ltems

3

Meutral

Approve Leave Reguest (3) .

| Search A muti-select
Mamta Kumari's Leave Request A
SAP_WFRT Medium o
Mithilesh Kumar Singh's Leave INFORMATION
Request
SAP_WFRT Medium
Mithilesh Kumar Singh's Leave
Request
SAP_WFRT Medium
COMMENTS
Mamta
10.04.20
Self-Services 09 April 2020

18



'Inbox +

Approve Leave Request (3)

®

Task Summary

Filtered by: Task Type (General Workiiow for... Either you select from the Left Pane or the Detailed Area.
Task Title Created by Due on
Mamta Kumari's Leave Request SAP_WFRT
Mamta Kumari's Leave Request
. Mithilesh Kumar Singh's Leave Request SAP_WFRT
SAP_WFRT Medium

Mithilesh Kumar Singh's Leave Reguest SAP_WFRT

Mithilesh Kumar Singh's Leave
Request

SAP_WFRT Medium

Mithilesh Kumar Singh's Leave
Request

SAP_WFRT Medium

ESL ESS Self-Services

09 April 2020
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Submit Decision

You have selected "Approve” for 3 tasks

Decision Note

Approving for all

Message is shown at the bottom after action.

3 tasks processed

ESL ESS Self-Services 09 April 2020
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3. My Time Events (Clock In/Out)

3.1. My Time Events Request

The App can be used by the users to View the Clock In/Out data that they have punched at the terminals.

They can also request for any missing punches which will be processed only after approval form Reporting
Manager(R1) and CPO.

Navigate to the app by clicking the Tile.

My Time Events
Manage my time eve..
{ .E! D4 My Time Events v
Quick Entry Detailed Entry Time Event List
Current Timestamp
Event Type 10.04.2020, 21:53:37
‘T_‘ Clock-in
f—: Clock-out
ESL ESS Self-Services 09 April 2020
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3.1.1. Time Event List

Click on the Time Event List tab to view the punch details against a date selected from the calendar interface.

The Calendar interface also highlights the Types of Request and is described in the legends. For Eg. Working
Day, Non-Working Day, Approved, Sent etc.

ime Events »

Quick Entry

O Today

M Selectsd

Detailed Entry Time Event List

March
Sun Mon Tue
1 2 3
L] 9 10
15 16 17
2 23 24
29 30 31
April
Sun lon Tue

12 13

19 20

26 27
Working Day M Approved
Non-Working M Rejected

Day

5 7
13 14
20 21
27 28
= -
3 4

W Sent

Time Events

Ewvent Type Date & Time Status

- _ 06.04.2020

(5 Clock-in Posted
10:00:55

- 06.04.2020

(3 Clock-out Posted
18:26:34

Click on the Dates to see the data.

3.1.2. Detailed Entry

Navigate to the Detailed Entry Section to Crate a request for the day which has missing punch details.

One can create In and Out request along with the Time.

Name of Reporting Manager is shown on the screen.

Applied request is required to be approved from Reporting Manager and CPO.

ESL ESS
PwC

Self-Services

09 April 2020
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3.1.2.1. Clock-In Request

Quick Entry Detailed Entry Time Event List

Create Event

Event Type: | Clock-in ™
Date: | 01.04.2020
Time: | 10:55:53 =5

Approver: | Ashok Kumar Srivastava

Comments: | In ime

Save Reset

Confirm Submission

Event Type: Clock-in
Date: 01.04.2020
Time: 10:55:53

Cancel

After the request is submitted a successful message is shown.

Time event created

successfully

ESL ESS Self-Services 09 April 2020
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|
3.1.2.2. Clock-Out Request

Quick Entry Detailed Entry Time Event List

Create Event

Event Type: | Clock-out ~

Date: | 01.04.2020

| [

Time: | 19:55:53
Approver: | Ashok Kumar Srivastava

Comments: | Out time

Confirm Submission

Event Type: Clock-out
Date: 01.04.2020
Time: 19:55:53

Cancel

After the request is submitted a successful message is shown.

Time event created

successfully

ESL ESS Self-Services 09 April 2020
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3.1.2.3. Status

The status of the request is shown in the calendar interface against the dates. The types of status are as below:

e Sent
e Approved

e Rejected

Wiy 1Y CVETRS Y

Quick Entry Detailed Entry Time
< March
Sun Mon Tue
10 1 2 3
1 8 9 10
12 15 16 17
13 2 23 24
e 29 30 31
April
Sun Mon Tue

15 5 [ 7
16 12 13 14
17 19 20 21
18 26 27 28
O Today Working Day
M Seleced Non-Warking

aY

Event List
2020 >
Wed Thu Fri Sat
4 5 [ 7
n 12 13 14
18 19 20 21
25 26 27 28
2020
Wed Thu Fri Sat

Time Events

Event Type

{3 Clock-in

(5 Clock-out

Date & Time
01.04.2020
10:55:53
01.04.2020
18:55:53

Status

15 16 17 18
22 23 24 25
29 30

M Approved W Sent

M Rejected

3.2. Approve Time Events Request

The application will be available to the processors of Clock In/Out requests i.e. Reporting Managers(R1) and

CPO.

Navigate to the application by clicking the Tile as shown below and follow the same process as mentioned in

Section 2.5 of Leave Approval.

F e

(i Cannot load tile

Approve Time
Events

All ltems

Tour and Trawvel
Approval
Accept or Reject Req...

ESL ESS Self-Services
PwC

L&DR1

Dashboard
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My Inbox »

Approve Clock In Clock Out (4) = Time Events - Approval Process

Search Q 3

Mamta Kumari ov. manacer
Mamta Kumari's Time Event

. )
ALY dEE Employee ID: 00100404
Telephone:
Email:
Mamta Kumari's Time Event
SAP_WFRT Medium
Information
Mamta Kumari's Time Event
SAP WERT Medium EventType: Clock-in
Date: 09.04.2020
Time: 22:30

Mithilesh Kumar Singh's Time Event
SAP_WFRT Medium

Submit Decision

You have selected "Approve’,

Decision Note:

Approving|

concel

Task successfully processed

Mass Approvals can be done in the same manner as shown in Section 2.5.1.
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4. Outdoor Attendance

4.1. Outdoor Attendance Request

The application enables users to Request for Outdoor Attendance like Business Trips.

Navigate to the application by clicking the tile and fill in the request by clicking the create button as shown
below.

W Home ~ Q P

Self Services

My Leave Requests My Time Events Outdoor Attendance L & D Employee My Team Calendar My Personal Data My Family Members Qutdoor Attendance
Manaj Approval

= my leave e Manage my time eve Request for Outdoor Dashboard View

y team Manage my personal Manage my family m
Accept or Reject Out

Shift Change Details

Employee

¥ outdoor Travel Attendance v

History of Requests

Attendance

Reference number type From Date To Date From Place To Place Mode of Transport Status Purpose of Visit
TT/00101243/1 [3,‘“;'”“5 02/03/2020 02/03/2020 Delhi Kolkata Air Approved wraining

e SAP HANA
TTIO0L0124372 SUSINESS 4 gi032020 19/03/2020 Dethi bokaro Air Approved SAP HANA

mp mplementation
TTIO0101243/3 ;‘E'”e“ 0310312020 03/03/2020 kolkata bokaro Road Rejected Fiori App
TT/0010124374 [3_‘“;'”“5 04/03/2020 05/03/2020 Londen Quwait Rail Approved Testing after UAT
. ] Business ) ) Pending with Ashok ~ aPPLICATION ON
TIO0101243/5 Susine 03/03/2020 03/03/2020 London Paris Rail Enaing vt

: trip R pamsERd onaer o a Kumar Srivastava REJECTED DATE
| E Create |
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After submission of request the status is shown in the dashboard along with status i.e. Approved, Rejected,
Pending with Reporting Manager’s (R1) name.

rtdoor Travel Attendance v

History of Requests

Attendance

Reference number = From Date To Date From Place To Place Mode of Transport STaIUS Purpose of Visit
TT/0010124371 ljriJ;'”eS 02/03/2020 02/03/2020 Delhi Kolkata air Approved training
TTI00101243/2 SUSINESE 180312020 19/03/2020 Delhi bokaro Air Approved SAR HANA

mp mplementation
TT/00101243/3 ;E'”eﬁ 03/03/2020 03/03/2020 kolkata bokaro Road Rejected Fiori App
TT/00101243/4 l’riﬁ'”efs 04/03/2020 05/03/2020 Londan Quwait Rail Approved Testing after LAT
. } Business . " ) } Pending with Ashak  aPPLICATION ON

TI00101243/5 0310312020 0310312020 L Paris Rail

wip onden o “ Kumar Srivastava  REJECTED DATE

Business 2 with As
TTI00101243/6 SUSINESS  10ip4iz020 10/04/2020 Kolkata Bokaro Rail ending with Ashekc - o ccca)

trip Kumar Srivastava

4.2. Outdoor Attendance Approval

The Approval application for Outdoor Attendance will be available to the Reporting Managers(R1). One can
process the request using this application i.e. Approve or Reject.

‘mbers Outdoor Attendance
ity m.. Approval
Accept or Reject Out...
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PwC

29



1
Tr \pproval =

-

& Accept| 2 Reject

History of Requests

Reference Atendance From From To Made of

e e Employee Name type Date To Date Place Place Transport Status Purpose of Visit
P 103/ 03 Pendi s Y
TTI00L0124555  0o101ze3  Mithilesh Kumer Busingssvip | ON0IZ 00302 o o Pending for aPPLICATION ON REJECTED
Singh 1} 0 Approval DATE
R T T e -
TI00101243/6 00101243  Mniesh Kumar Businessmip  OW202 LOMDHR0Z e Bokeo  Rall mending for Official
Singh 1} 0 Approval
proee> o 03
TT0010124371 00101243  thilesh Kumar Businessmip  D2/03202 02003202 o Kolkata Air Lpproved waining
Singh 1} 0
N 1 Iy I T
TT00101243/2 00101243 S‘::;FS" fumar Business rip éa‘ o320z ég' 03202 pepni bokaro  Air Approved SAP HANA Implementation
TTI00101243/4 00101243 S‘J::Elfe“‘ fumer Business tip g“" oaiz0z 35'03"202 London  Quwait  Rail Approved Testing after UAT
P 103 03
THO0L01243/3 00101243 ;::;:ES'" Kumar Business trip 33‘ paiz0z 33' 05202\ lkats  bokera  Road Rejected Fiori App
Approved successiully
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5. Shift Change Details

5.1. Shift Change Details

The application can be used by the employees to see the details of their Workschedule along with the changes in
their shift schedule that will be done by the Reporting Managers(R1).

Navigate to the application from the Tile and click against the Calendar Dates to get the details of Shift.

Self Services

My Leave Regquests My Time Evenis

Manage my leave re... Manage my time eve..

Shift Change Details

Employee

SITY  shift Change ~

ESL ESS
PwC

Employee

Employee Id Name
<
8 rmae Mithilesh - o . .
00101243 . F Sa Su Mo Tue
Kumar Singh
1 12 13 12
Self-Services

Outdoor Attendan

Reguest for Qutdoor

Shift Details
d Thu
al 16

Diate interval

April 2020

17

18 13 20 21 22 23 24
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ESL ESS
PwC

Shift Detalls
Work Schedule
g LoNng Te

Current Selection Date __
—————— 5

Current Shift L Y.
Current Shift
h

Cancel

Shift Details

Work Schedule

Current Selection Date

Changes in Shi
Current Shift.

Current Shift

Self-Services

09 April 2020
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5.2. Shift Change Manager

The application will be available to the Reporting Manager(R1). They will be able to see the list of reportees and
as they select dates, details would be shown along with an option to change.

our and Travel Ce-

e

ubmit Tour and Tragel

EDR1

shboard

[=1]

Shift Change v

Employee Id

%UD‘_C-IZiS

%0013-0464

ESL ESS
PwC

Shift Change

Manager View my team

My Team Calendar

Shift Change Details

Employee
List of Employees
Employee
Na Date interval
< April 2020
Mithilesh Fri sat Sun Man Tue Wed Thu Fri
Kumar Singh
1 12 13 14 15 16 17
< April 2020
Mamtz Fri sat Sun Mo Tus Wed Thu Fri
Kumari
1 12 13 14 15 16 17
List of Reportees
Self-Services

w
i

18

w
i

18

My Personal Data

Manage my personal..

Mon

20

Mon

20

09 April 2020
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Submit Request

Work Schedule

Shift Update Date Range
11.04.2020 - 12.04.2020

Select to change shift

A-SHIFT

Submit

Shift changed to ESBE1

ESL ESS Self-Services 09 April 2020
PwC 34



After Changing the Shift if the Manager Navigates to those dates then the changes shift becomes visible.

Submit Reguest

Work Schedule

— =

Shift Update Date Range
111.04.2020 - 11.04.2020

Select to change shift

A-SHIFT

Submit

ESL ESS Self-Services 09 April 2020
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ESL ESS
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Submit Request

Work Schedule

Current Selection Date

Shift Update Date Range

: [12.04.2020 - 12.04.2020

Select to change shift

A-SHIFT

Submit

Self-Services

09 April 2020
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6. My Family Members

The application will be available to all the users to check the details of Family members.

Navigate to the application from the Tile.

lata My Family Members Approve Leave
ional... Manage my family m.. Request
All ltems

My Family Members «

Change picture

Mithilesh Kumar Singh (00101243)

E 101243@HANA.COM Organisational Unit ID: PLANT INFRASTRUCTURE
Manager Name: Ashok Kumar Srivastava

Spouse | Child |

Valid from 13.02.2012

Name Birth Data

Last name: - Date of Birth: -
selne

First name: | Mame at Birth:

Initials: Place of Birth:
Other title: Country of Birth: India
Name prefix: Gender: Female

Other Personal Data
Nationality: Indian
Second Mationality:

Third Mationality:

ESL ESS Self-Services 09 April 2020
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7. My Personal Data

The application will be available to all the users to check personal data.

Navigate to the application from the Tile.

My Personal Data »

EsirsksitanraeCrivastaya (00 NNNGER)

E AKS@HANA.COM Organisational Unit ID: PLANT INFRASTRUCTURE

Valid from 24.04.1972

Name
Title:  Mr
First name: (S
Last name: e
nitials

Nickname:

Other Personal Data
Nationality: Indian
Second Nationality:
Third Nationality:
Language: English
State: Jharkhand

Religion: Hindu

ESL ESS Self-Services
PwC

Birth Data
Date of Birth:
Mame at Birth:
Birthplace:

Country of Birth:

Gender: Ma

Marital Status

Marital status:  Marr.

Marital Status Since:

MNumber of Children:

0

Change picture

09 April 2020
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8. Learning and Development

8.1. L&D Team

The application will oonly be available to the L&D Team to assign, evaluate and mark attendance of the
Trainings. Training Master can be edited form this application.

8.1.1. Training Master View

The view will show the list of Trainings that will be conducted. L&D Team User can modify few details of
Training Master.

Learning and Development »

Training Code:

Trainings (8)
Training Code
B5_LDC
B5_STM

S

in

ESL ESS
PwC

Programme Name:

Programme Name

LEADERSHIP AND DECISION

MAKING

STRESS MANAGEMENT

55

FIRST AID

GEAR BOX MAINT!

HYDRAULICS

Self-Services

Training Type:

Faculty

INTERMAL

INTERMAL

INTERMAL

EXTERNAL

INTERMAL

INTERMAL

Traning Type

BEHAVIOURAL

BEHAVIOURAL

SAFETY & SUSTAINABILITY

SAFETY & SUSTAINABILITY

TECHNICAL

TECHNICAL

Organized By

CENTRAL

CENTRAL

CENTRAL

CENTRAL

CENTRAL

CENTRAL

Training Master View

Hide Filter Bar

Actions

&

A NI VR VRN
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Update (BS_LDC)
Programme Mame:
[LEADERSHIP AND DECISION MAKING

Faculty:
INTERMAL
Organized By:
CENTRAL

8.1.2. Excel Upload for Mass Assignment
In the Master View there will be an option to Assign Trainings to users in mass through excel file upload.
Refer to the Excel Format attached here.
I
3
MassUPdSample.xls
X

Excel Upload

8.1.3. Assignment View

Select any Training to get inside the Assginment View. This view lets the L&D team to see the details, Mark
Attendance, Evaluate etc.

Trainings (6)

Training Code Programme Mame Faculty Traning Type Organized By Actions
BS_LDC LEADERSHIF AND DECISION INTERMAL BEHAVIOURAL CENTRAL
MAKING

BS_STM STRESS MANAGEMENT INTERMAL BEHAVIOURAL CENTRAL &

55-55 55 INTERMAL SAFETY & SUSTAINABILITY CENTRAL &

S5-FA FIRST AID EXTERMNAL SAFETY & SUSTAINABILITY CENTRAL &

T5_GBM GEAR BOX MAINTEMANCE INTERMAL TECHMICAL CENTRAL &

T5_HLIS HYDRALULICS INTERMAL TECHMICAL CENTRAL &
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Hide Filter Bar

Pernr: Status: *Start Date: *End Date:

“ 11-03-2020 11-04-2020 =
LEADERSHIP AND DECISION MAKING BS LDC
Oraganized By: CENTRAL Faculty: INTERMNAL
Training Type: BEHAVIOURAL Participants: 3

Assignment (3)

Employee Name - Employee Evaluation |

(Pernr) Start | End Date Duration Employee Group Subgroup SBU Department Status Feedback

Mamta Kumari 07-04-2020/ IT& —
00004 S M5 ASSIGMED R !

(00100404) 07-04-2020 DIGITALIZATION —

Venue: Karma Conference

Faculty Name: Kundan

Attendance: Mark Atendance

Mithilesh Kumar 07-04-2020/ PLANT ACTION PLAN T |
00004 s M4 - ;|

Singh (00101243) 07-04-2020 INFRASTRUCTURE  SUBMITTED | — |

Venue: Karma Conference

Faculty Name: Kundan

Attendance:

Rohit Kumar Rey  07-04-2020/ o000z s M7 DIPIPES ASSIGNED ™ T

(D0102899) 07-04-2020 ax L=

Venue: Maithan Conference Hall

Mark Attendance (Pernr:00100404)

Attendance

Present

Present

Absent

IN PLAN T
TTED |E|

Perfarmance Evall
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ESL ESS
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Evaluation (Pernr:00101243)

Pre Test Marks

Post Test Marks:

Gain %

Attendance

Self-Services
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Feedback & Action Plan

i Action Plan

The raining was good

1 0. 0.0.8.1

XX

1. 0. 0.9.0.1

1. 0. 0.9.0.1
1. 0. 0.9

x

X
1 0. 0. 0.0

x XX XK

8.2. L&D Employee

The application will enable users to track the trainings assigned by the L&D Team and also take necessary
actions such as:

¢ Submission of Reaction feedback- Just after the training is over, Users can fill the Reaction
Feedback after Attendance have been marked. Post this L&D Team can Evaluate.
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Submission of Action Plan- After the Evaluation is done , employees will have to fill in their Action

Plan and post submission the same will be available to L&D Team and R1.

loor Attendance
est for Qutdoor ...

E_I!

L & D Employes

Dashboard

Q

My Team Calendar
View my team

3]

My Personal Data
Manage my personal...

Employee Name: Mithilesh Kumar Singh
Employee Number: 00101243
Employee Group: 5

Employee Sub Group: M4

Department:

5BU: PLANT INFRASTRUCTURE

Training Target (Hours): 32.00
Training Completed (Hours): 00004

*Start Date: *End Date: Status:
11-03-2020 8| | nos20m 8] | v
Programme Name Training Type Start Date EndDate  Duration (Hours) Faculty Name Organized By Status Feedback
LEADERSHIP
AND DECISION ACTION PLAN
MAKING BEHAVIOURAL 07-04-2020 07-04-2020 00004 Kundan CENTRAL <UD
BS_LDC
Venue / Location:
Karma Conference
ESL ESS Self-Services 09 April 2020
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Feedback & Action Plan

Action Plan

The training was good.

THE CONTENT OF THE

ECON E MODULE WAS ORGAN

xRk ok

8.3. L&D R1

Reporting Managers will have access to L&D R1 and they will use this to see the requests of their Employees
who have been assigned Training.
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Tour and Travel Cre- Shift Change
ate

Submit Tour and Trawvel

My Team Cals

Manager View my team

3

Shift Change Details

L&D R1
Dashboard

Learning and Development R1 Dashboard

Hide Filter Bar

Start Date: End Date: Status:
11.01.2020 H| [ 11042020 B | -

Employee Name  Employes Detsils /08 3MME Training Type Organized By Timing Details Faculty Details  Venue Status E
Group: $ LEADERSHIP i

Mamta Kumari  SubGroup: M5 AND DECISION End Date: Name: Kundan Karma

0100404 G e MAKING SEHAVIOURAL - CENTRAL 07/04/2020 Type: INTERNAL  Conference ASSIGHED
DIGITALIZATION  BS_LDC E"'“om 00004
Group: 5

Mithitesh SubGroup: e LEADERSHIP S04r5020

" SBU: AND DECISION End Date: Neme: Kundan  Karma ACTION PLAN
Ki Sin; 3 g
DTt B Fi MAKING EELAVIUEACSCERTRAY 0710412020 Type INTERNAL  Conference SUBMITTED

00101243 INL‘FRUASTIRUCTUR 85 LDC Duration: 00004

£ - Days
ESL ESS Self-Services 09 April 2020
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Feedback & Action Plan

Status:

E
ASSIGMED

fraining 1 ABSENT iils

ACTION PLAN SUEBMITTED

EVALUATION SUEMITTED

IEHAVIO
PRESENT 0004
REACTION FEEDBACK SUBMITTED
071042020
JEHAVIOURAL  CENTRAL 1D

Users can use the Filter option to search for a request.
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9. Talent Management

The Application will only be available to the Talent manager and will be used for Assessment and HIPO of
Employees.

Navigate to the application from the tile.

Talent Management IDF Form
™™ TM Team

Talent Management
M

9.1. Assessment
In the Assessment View Talent team search for the list of Employees based on various Filter Criteria.

Talent Management »

Filters m
Age: Qualification: Ratings 2019-2020: Ratings 2018-2019: Ratings 2017-2018:
W e b W
Designation: Department: SBU:
Asessment HIPC HIPO History

Total Employees 74

Rating Rating Rating

igna Quali i o =] Status

Pemer Designation Age  Qualification 20192020 2018-2019 2017.2018 Department SBU Status
Test 1 Testing Chairperson of Post Graduation - N Steel Meliing - Mark for
(00100001 the ESL org 51 Mehil = - c Shop Steel SBU Assessment
Prachee Universityfcolle — et e
Sharma Consultant 27 ge B A C gltf;l Melting Steel SBU A'f::tr:'vent
(00100002) Final certificate P T

. . Secondary . Marle fra
Ba| Manager 32 school Steel Melting Steel SBU .7\1ark 1f
(00: Operation ) e Shop Assessment

Final certificate
Cutover Data Deputy - Iec"\1lf§l = EI:aollng Mark for
; P 33 Graduation A A [ Environment &Common .
(00100005) Manager . Assessment
BTech Services
Test Data Management — Mk fr
Report Trainee - 3 M _ Steel Melting Steel SBU . _'Hk 1_'
. - ITI Certified Shop Assessment
X Operations

Smriti Irani Female Technical Steel Meltin Mark for
= e = 55 Graduation A g A Meling Steel SBU e
(00100007} Manager BTech Shop Assessment
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Hide Filter Bar  Filters E

Age: Cualification: Ratings 2019-2020: Ratings 2018-201% Ratings 2017-2018:
N Excellent (&%) ® || w s e
Designation: Department: Consistent (C)
~| Excellent (A7)

Exceptional (A)

Asessment  HIPO  HIPO Histary Need improvement (D)

Valued (B)

Select and click Mark for Assessment button for further action. Enter Date and press okay.

Mark for Assessment

Submit Cancel

[#] Success

Submitted for Assesment successfully

The requests Marked for Assessment Starts to appear in the Hipo Section.

Emails will trigger to the respective employees who were marked for accessment.

9.2. Hipo

The Hipo view of the application will be used to see the Assement Requests and Mark them as HIPO.
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Asessment HIPO HIPO History

Total Marked for Assessment: 3

Rating Rating Rating

Pemner Designation Age Qualification 0102020 018 2019 017.2018 Department SBU Status
Prachee Universitylcolleg -

7|  Sharma Consultant 7 e B A T gffl MEliE  greet SBU E:';Eﬂ?;t
(D0100002) Final certificate P
Assessment Date: 06-04-2020
pre T — -
Sharma Consultant 7 e B A c SV sieet saU jeater
(D0100002) Final certificate P -
Assessment Date: 13-04-2020

- X Technical Enabling e
Cutove Dgla Deputy 33 Graduation A A C Environment &Common s k_Ed for
(00100005) Manager - Assessment
BTech Services

Assessment Date: 13-04-2020

Select the Employee and click on Mark HIPO button. Enter HIPO Date and select Hipo Type from the
dropdown and Submit the request.

Mark for HIPO

HIPO Date:
11-04-2020
HIPO Type:

Submit Cancel

[#] Success

Submitted for HIPO successfully

The request marked as HIPO will start appearing in the HIPO History.
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9.2.1. Hipo History

This section of the application, displays the request that have been marked as HIPO along with other relevant

information.

Asessment HIPO

I Total HIPO Marked: 5 I
Pemer Designation Age  Qualification Rating Rating Rating Department SBU Status
N 2019-2020 2018-2019 2017-2015
Test 1 Testing Chairperson of Post Graduation N Steel Melting Marked as
(00100001) the ESL org st M.Phil 5 - c Shop Steel SBU HIFO
Assessment Date: 06-04-2020
HIPO Date: 086-04-2020
Test 1 Testing Chairperson of Post Graduation N Steel Melting Marked as
(00100001) the ESL org 5L ppni 5 B c Shop Steel SEU HIFO
Assessment Date: 11-04-2020
==V T-C
Prachee Universitylcolle A -
Sharma Consultant 27 g B A c g:’fl MEling ooy 2y "“'aﬁ’;g“
(00100002) Final certificate P
Assessment Date: 06-04-2020
HIPO Date: 11-04-2020
. . Technical y
Smriti Irani Female ——— . . Steel Melting Marked as
(00100007) Manager 55 Graguation . . o Shop Sl SBU HIPO
BTech
Assessment Date: 06-09-2019
HIPO Date: 06-08-2019
Mastana Joshi e Marked as
(00100060) - HIFO

Assessment Date: 11-04-2020

After the request have been marked as HIPO, the IDP process gets Triggered and the Employees needs to

submit their IDP Forms through IDP Application.

ESL ESS

PwC

Self-Services
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10. IDP Form

The IDP process gets triggered by the Talent Management team.

10.1. IDP Form -Employee

The Application will be used by the employees to fill in the Self-Assessment Forms once they receive an email.
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|
7 IDP Form Details v

Employee ID: 00100002 Designation: Consultant SBU: Steel SBU

Areas of Development (Choose max. 3)

+ Add
*Mention the Goal / * e — =
*Leadership Competencies *Development Options Actionable Theme of the Descll_ptlon of the *Estimated Start Date Estimated Completion
Assi Assignment Date
ssignment
HAS BUSINESS AC... . Instruction to Change... . Instruction to Change.. . Instruction to Change... 11-04-Z020 =] 11-04-Z020 =]
Strengths to be Leveraged (Choose max. 2) + Add
*Mention the Goal / R -
*Leadership Competencies *Development Options Actionable Theme of the A *Estimated Start Date Estimated Completion
: ssignment Date
Assignment
MANAGE AMND LEAD... *  Instruction to Change... +  Instruction to Change.. +  Instruction to Change... 11-04-2020 [ 11-04-2020 B
Career Aspirations

#*Short Term (1 to 2 years) *Next Career Stage (3 to 4 years)
. Instruction to Change Background and selecting specific Lanes are Shown. = Scroll a... Instruction to Change Background and selecting specific Lanes are Shown. = Scroll a...

. Instruction ta Change Background and selecting specific Lanes are Shown. » Scroll & Instruction to Change Background and selecting specific Lanes are Shown. » Seroll &

*Open For Migration: India *Employee Comments, if | Sending the Request.
an,
Abroad
*R1 Comments:
=) Both

Mot Willing to Move *HOD Comments:
Within the Business

Within the Group

Within the Business and the Group

|
7 IDP Form Details +

Employee ID: 00100002

Designation: Consultant

SBU: Steel SBU
Areas of Development (Choose max. 3)

+ Add
*Mention the Goal / * . PR -
*Leadership Competencies *Development Options Actionable Theme of the Deicllptlon of the *Estimated Start Date Estimated Completion
: ssignment Date
Assignment
HAS BUSINESS AC... *  Instruction to Change... +  Instruction to Change.. +  Instruction to Change... 11-04-2020 [ 11-04-2020 B
Strengths to be Leveraged (Choose max. 2) + Add
*Mention the Goal | R -
*Leadership Competencies *Development Options Actionable Theme of the *Estimated Start Date Estlmatega?:mpletlon
Assignment
MAMNAGE AND LEAD... ~~ . Instruction to Change. . Instruction to Change. . Instruction to Change. 11-04-2020 || 11-04-2020 =

Career Aspirations

#*Short Term (1 1o 2 years) *Next Career Stage (3 10 4 years)
= Instruction to Change Background and selecting specific Lanes are Shown. »  Scrolla... Instruction to Change Background and selecting specific Lanes are Shown. »  Scrolla...

Instruction to Change Background and selecting specific Lanes are Shown. »  Scrolla... Instruction to Change Background and selecting specific Lanes are Shown. = Scrolla...

*0Open For Migration: india *Employee Comments, : Sending the Request.
an,
Abroad
_ *R1 Comments:
= Both

Mot Willing to Move *HOD Comments:
Within the Business
Within the Group

Within the Business and the Group

[#] Success

IDP Form IDPAD0100002406-04-2020 submitted successfully
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After Submitting the Form, the Status is changed and shown in the dashboard.

irm History v
Items (1) Q
Reference Number Employee R1 Manager Designation Department Status Actions
|DP00100002/06-04- Prachee Sharma . - e Approval pending with
2020 (00100002) Raj Malhotra Consultant Steel Melting Shop Raj Malhotra
The request will be floe to the approvers and will be approved or sent back by the R1 or HOD.
On Final approval from HOD, Employee will be able to fill the Self Assessment Form.
Items (1) Search Q
Reference Number Employee R1 Manager Designation Department Status Actions
|DP00100002/06-04- Prachee Sharma . - — Pending for Self-
2020 (00100002) Raj Malhotra Consultant Steel Melting Shop Assessment
Strengths to be Leveraged (Choose max. 2)
*Mention the Goal / - - .
Actionable Theme of the *Description of the *Estimated Start Date *Estlmatega(l::mpletlon

*Leadership Competencies

*Development Options
Assignment

*Self Evaluation Comments:

Career Aspirations

*0pen For Migration:

10.2. IDP

*Short Term (1 to 2 years)

Form- R1

Assignment

*Next Career Stage (3 to 4 years)

*Employee Comments, if
any:

*R1 Comments:

*HOD Comments:

The application will be available to the Reporting managers to view and process the IDP requests of their

Reportees.

ESL ESS
PwC
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IDP Form
R1 Manager

IDP Form
R1 Manager

Items (1)

Reference Number Employee R1 Manager

IDP/00100002/06-04-2020 Prachee Sharma (00100002) Raj Malhotra

|Search Q

Designation Department Status

Approval pending with Raj
Malhotra

Consultant Steel Melting Shop

R1 can Approve or Sent Back the request. After action the request gets removed.

< .E.! ¥ IDP Form Details R1 =

Name: Prachee Sharma

Employee ID: 00100002
Areas of Development (Choose max. 3)

*Mention the Goal |
Actionable Theme of the
Assignment

*Leadership Competencies *Development Options

Strengths to be Leveraged (Choose max. 2)

*Mention the Goal [
Actionable Theme of the
Assignment

*Leadership Competencies *Development Options

Carcer Aspirations

*Open For Migration:

Department: Steel Melting Shop

Designation: Consultant

Grade: C

SBU: Steel SBU

*Description of the

—
“Assignment Estimated Start Date

*Estimated Completion Date

*Description of the
Assignment

*Estimated Start Date

*Estimated Completion Date

*Employee Comments, if any: = Sending the

*R1 Comments: | Approving.

*HOD Comments:

A message is shown after the action.
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[l Success

IDP Form IDP/00100002/06-04-2020 approved successiully

.! ¥ IDP form History R1 ~
Items (0)

Reference Number Employee

10.3. IDP Form- HOD

No data

Request are moved away.

The application is like the R1 application as shown in the section above.

IDP Form

Items (1)
Reference Number Employee

IDP/00100002/06-04-2020 Prachee Sharma (00100002)

ESL ESS Self-Services
PwC

R1 Manager

Raj Malhotra

Designation

Consultant

Search Q
Designation Department Status
¢ Search Q
Department Status
- Approval pending with Panka;
A
Steel Melting Shop Malhan
09 April 2020
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/% Confimation

Are you sure want to Approve 7

[#] Success

IDP Form IDPAD0100002/06-04-2020 approved successiully

After action the request is removed from the dashboard of HOD.

10.4. IDP Form-SBU CPO

The application will only be available to the SBU CPO and using this SBU CPO will be able to see all the
Approved Requests.

Navigate to the application from the tile.
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load tile

IDP Form
CFO

¥  IDPform History CPO +

Submitted 0 Iﬁpprwed 1 ICDer.ele: 2
Items (4) Search a
Reference Number Employee R1 Manager Designation Department Status
|DP/0O100001/06-04-2020 Test 1 Testing (00100001) Balwant Pratap Singhdeo Chairperson of the ESL org Steel Metting Shop COMPLETED ¥
|DP/OOL00001/11-04-2020 Test 1 Testing (00100001) Balwant Pratap Singhdeo Chairperson of the ESL org Steel Metting Shop Pending for IDP Submission ¥
|DP/00O100002/06-04-2020 Prachee Sharma (00100002) Raj Malhotra Consultant Steel Melting Shop Pending for Self-Assessment ¥
|DP/0OL00007/06-04-2020 Smriti Irani (00100007) Raj Malhotra Female Manager Steel Metting Shop COMPLETED ¥
Mame: Test 1 Testing Department: Stee| Melting Shop Grade: C
Employee ID: 00100001 Designation: Chainperson of the ESL org SBU: Steel SBU

Areas of Development (Choose max. 3)

* eadership Competencies

*Development Options

#*Mention the Goal |
Actionable Theme of the
Assignment

*Description of the
Assignment

*Estimated Start Date

*Estimated Completion
Date

*Self Evaluation Comments:

Strengths to be Leveraged [Choose max. 2)

*_eadership Competencies

*Self Evaluation Comments:

Career Aspirations

*Development Optiens

*Mention the Goal |
Actionable Theme of the
Assignment

*Short Term (1 to 2 years)

#*Qpen For Migration:

*Description of the
Assignment

*Estimated Start Date

*Estimated Completion
Date

*Next Career Stage (2 to 4 years)

*Employee Comments, if

*R1 Comments:

*HOD Comments:

Search Bar can be used to search for an Employee’s request.
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IDR/00L0000L/11-04-2020

Test 1 Testing (00100001)

Balwant Pratap Singhdeo

Chairperson of the ESL org

Steel Melting Shop

Pending for IDP Submission

I‘\Ol Submitted 1 Submitted 0 IC-:-r':'.E'.ed 2
lrems (2 P &)
Reference Number Employee R1 Manager Designation Department Status
IDF/O0L00007/06-04-2020 Smriti Iran: Raj Malhotra Female Manager Melting Shep COMPLETED
10.5. IDP Form-Talent Team
The application will be available only to the Talent Team.
All the IDP requests with their status will be shown here.
Navigate to the application through the tile.
|Dp,=°m
TM Team
rm History TMT
| INotSmeinec 2 Submitted O I&pprwed 1 ICDrr:}.ete: 2
Items (5) Search Q
Reference Number Employee R1 Manager Designation Department Status
|DP/00100001/06-04-2020 Test 1 Testing (00100001) Balwant Pratap Singhdeo Chairperson of the ESL org Steel Melting Shop COMPLETED >

|IDR/00L00002/06-04-2020

Prachee Sharma (00100002)

Raj Malhotra

Consultant

Steel Melting Shop

Pending for Self-Assessment

IDP/OOL00007/06-04-2020

|IDR/00L00060VLL-04-2020

Sevriti Irani (D0100007)

Mastana Joshi (00100060)

Raj Malhotra

Female Manager

TM team can click on the request to see the complete details.

Self-Services

Steel Melting Shop

COMPLETED

Pending for IDP Submission

09 April 2020



*Mention the Goal /
Actionable Theme of the
Assignment

*Leadership Competencies *Development Options

*Description of the pe *Estimated Completion
Assignment Estimated Start Date Date

*Self Evaluation Comments:

Strengths to be Leveraged (Choose max. 2)

*Mention the Goal /
Actionable Theme of the
Assignment

*Leadership Competencies *Development Options

*Self Evaluation Commenis:

Career Aspirations

*Short Term (1 to 2 years)

*Open For Migration:

*Description of the Bt *Estimated Completion
Assignment Estimated Start Date Date

*Next Career Stage (3 to 4 years)

*Employee Comments, if
any:

*R1 Comments:

*HOD Comments:

After 6 months an email will trigger for Self Assessment and then Employees will be able to edit the Form and

Submit the same.

Post submission of Self Assessment the status changes to Complete.

I Mot Submitted 2 Submitted O I Approved 1 I Completed 2

Items (5) Search Q
Reference Number Employee R1 Manager Designation Department Status
|DP/00100001/06-04-2020 Test 1 Testing (00100001) Balwant Pratap Singhdeo Chairperson of the ESL org Steel Metting Shop COMPLETED ¥

IDP/00100001/11-04-2020

|DP/00100002/06-04-2020

Test 1 Testing (00100001

Prachee Sharma (00100002)

Balwant Pratap Singhdeo

Raj Malhoua

Chairperson of the ESL org

Consultant

Steel Melting Shop

Steel Melting Shop

Pending for IDP Submission b

Pending for Self-Assessment >

|DFY001 00007/06-04-2020

Smriti Irani {00100007)

Raj Malhotra

Female Manager

Steel Meiting Shop

COMPLETED »

IDPA00100060/11-04-2020

Mastana Joshi (00100060)

Pending for IDP Submission >
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