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Scenario 
 

The Cash Journal is a sub-ledger of Bank Accounting. It is used to manage a company's cash and petty cash 
transactions. The system automatically calculates and displays the opening and closing balances, and the 
receipts and payments totals. Several cash journals can be created for a single company code. 

Postings to G/L accounts, as well as vendor and customer accounts can be carried out either automatically i.e. 
by providing the accounts in the configuration or manually i.e. by selecting these accounts during postings. 
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1. Cash Receipt  

1.1. Cash Receipt - Withdrawal from Bank 

SAP Menu  Sap Menu  Accounting  Financial Accounting  Banks  
Incoming/Input   Cash Journal 

Transaction Code  FBCJ 
 

 

 

 

Fill in the below details: 
Header Data 
Company Code: 1000 
Cash Journal: 1000 
 
Click on Cash Receipt Tab 
  
Line item data 
Business Transaction: Select CASH RECEIPT FROM BANK 
G/L Account:  
Amount:  
Profit Center:  
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Enter 

 Sign will appear against the line item. 
  
 
Save 
 

  Sign will appear against the line item.  
 
Post 

 sign will appear after posting the line item 
   

 

 

 
Click on Follow-on document to check accounting entries 
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1.2. Cash Payment – Deposit into Bank 

SAP Menu  Sap Menu  Accounting  Financial Accounting  Banks  
Incoming/Input   Cash Journal 

Transaction Code  FBCJ 
 

 

 

 

Fill in the below details: 
Header Data 
Company Code: 1000 
Cash Journal: 1000 
 
Click on Cash Payment Tab 
  
Line item data 
Business Transaction: Select CASH DEPOSIT INTO BANK 
G/L Account:  
Amount:  

 
 
Enter 

 Sign will appear against the line item. 
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Save 
 

  Sign will appear against the line item.  
 
Post 

 sign will appear after posting the line item 
   

 

 

 
Click on Follow-on document to check accounting entries 

 
 
  

 

1.3. Cash Payment – Adv Against Expense 

SAP Menu  Sap Menu  Accounting  Financial Accounting  Banks  
Incoming/Input   Cash Journal 

Transaction Code  FBCJ 
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Fill in the below details: 
Header Data 
Company Code: 1000 
Cash Journal: 1000 
 
Click on Cash Payment Tab 
  
Line item data 
Business Transaction: Select ADV. AGAINST EXPENSE 
Customer:  
Amount:  
Profit Center:  

 
 
Enter 

 Sign will appear against the line item. 
  
 
Save 
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  Sign will appear against the line item.  
 
Post 

 sign will appear after posting the line item 
   

 

 

 
Click on Follow-on document to check accounting entries 

 
 
  

 

1.4. Cash Payment – Adv Against Salary 

SAP Menu  Sap Menu  Accounting  Financial Accounting  Banks  
Incoming/Input   Cash Journal 

Transaction Code  FBCJ 
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Fill in the below details: 
Header Data 
Company Code: 1000 
Cash Journal: 1000 
 
Click on Cash Payment Tab 
  
Line item data 
Business Transaction: Select ADV.AGAINST SALARY 
Customer:  
Amount:  
Profit Center:  

 
 
Enter 

 Sign will appear against the line item. 
  
 
Save 
 



 

11 
 

 

Sensitivity: Confidential (C2) 

  Sign will appear against the line item.  
 
Post 

 sign will appear after posting the line item 
   

 

 

 
Click on Follow-on document to check accounting entries 

 
 
  

 

1.5. Cash Payment – Adv to Vendor 

SAP Menu  Sap Menu  Accounting  Financial Accounting  Banks  
Incoming/Input   Cash Journal 

Transaction Code  FBCJ 
 



 

12 
 

 

Sensitivity: Confidential (C2) 

 

 

 

Fill in the below details: 
Header Data 
Company Code: 1000 
Cash Journal: 1000 
 
Click on Cash Payment Tab 
  
Line item data 
Business Transaction: Select CASH ADV. TO VENDOR 
Vendor:  
Amount:  
Profit Center:  

 
 
Enter 

 Sign will appear against the line item. 
  
 
Save 
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  Sign will appear against the line item.  
 
Post 

 sign will appear after posting the line item 
   

 

 

 
Click on Follow-on document to check accounting entries 

 
 
  

 

 

1.6. Cash Payment – Cust In/Out Payment 

SAP Menu  Sap Menu  Accounting  Financial Accounting  Banks  
Incoming/Input   Cash Journal 

Transaction Code  FBCJ 
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Fill in the below details: 
Header Data 
Company Code: 1000 
Cash Journal: 1000 
 
Click on Cash Payment Tab 
  
Line item data 
Business Transaction: Select CUST.IN/OUT PYMNT 
Customer:  
Amount:  
Profit Center:  

 
 
Enter 

 Sign will appear against the line item. 
  
 
Save 
 

  Sign will appear against the line item.  
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Post 

 sign will appear after posting the line item 
   

 

 

 
Click on Follow-on document to check accounting entries 

 
 
  

 

1.7. Cash Payment – Vend In/Out Payment 

SAP Menu  Sap Menu  Accounting  Financial Accounting  Banks  
Incoming/Input   Cash Journal 

Transaction Code  FBCJ 
 



 

16 
 

 

Sensitivity: Confidential (C2) 

 

 

 

Fill in the below details: 
Header Data 
Company Code: 1000 
Cash Journal: 1000 
 
Click on Cash Payment Tab 
  
Line item data 
Business Transaction: Select VENDOR IN/OUT PYMNT 
Vendor:  
Amount:  
Profit Center:  

 
 
Enter 

 Sign will appear against the line item. 
  
 
Save 
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  Sign will appear against the line item.  
 
Post 

 sign will appear after posting the line item 
   

 

 

 
Click on Follow-on document to check accounting entries 

 
 
  

 

 

1.8. Cash Payment – Expense 

SAP Menu  Sap Menu  Accounting  Financial Accounting  Banks  
Incoming/Input   Cash Journal 

Transaction Code  FBCJ 
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Fill in the below details: 
Header Data 
Company Code: 1000 
Cash Journal: 1000 
 
Click on Cash Payment Tab 
  
Line item data 
Business Transaction: Select EXPENSE 
G/l Account:  
Amount:  
Cost Center:  

 
 
Enter 

 Sign will appear against the line item. 
  
 
Save 
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  Sign will appear against the line item.  
 
Post 

 sign will appear after posting the line item 
   

 

 

 
Click on Follow-on document to check accounting entries 

 
 
  

 

 

 

 

1.9. Print Receipt 

SAP Menu  Sap Menu  Accounting  Financial Accounting  Banks  
Incoming/Input   Cash Journal 

Transaction Code  FBCJ 
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Click on Receipt to check Print Preview  
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