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Scenario 
 

Bank reconciliation statement is reconciliation between the account maintained by your company and the 
account maintained by the bank. There can be some instances where both the accounts will not tally. 

 

For example: suppose you have given a cheque to your vendor and your vendor has not presented it to bank for 
payment till date. Because of this transaction there will be a mismatch between the account maintain at your 
company and the account maintained by bank (while giving a cheque to your vendor you have entered it as a 
business transaction to your books of account by crediting your bank account but bank is not aware such 
transaction as they have not received the cheque yet). There can be some other reason for which your 
company’s account and the bank statement will not tally. Periodically it is the responsibility of the accountant to 
prepare a bank reconciliation statement and produce the same before the management to know if there are any 
discrepancies. 

 

In sap you will be receiving two types of bank statement; 

 

1. Electronic statement 

2. Manual statement 

If you receive an electronic statement, then you just need to upload it to sap for the purpose of preparation of 
bank reconciliation statement. If it is manual one then you need to enter the statement manually into sap.
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1. Manual Statement 

1.1. Check Current Balance 

SAP Menu  Sap Menu   
Transaction Code  FBL3N 
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1.2. Process Manual Bank Statement 

SAP Menu  Sap Menu  Accounting Financial Accounting Bank- Input 
Bank Statement 

Transaction Code  FF67 
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1. Company code- Company code for which you want to run the bank statement 

 

2. House bank- House bank in the company code 

3. Account ID- Account ID defined for the bank account defined in the House Bank for which you want to 
run the bank statement. 

4. Statement number- Number by which system will record the bank statement. 

5. Statement date- Bank Statement date. 

6. Opening balance- As per the statement.  

7. Closing balance- As per the statement. 

8. Posting date- Date on which you want to transfer the balance. 

 

 Click   to go to the line item entry screen 
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. Enter the bank statement data by completing the following fields for each line item: 

• Tran- Determine how and to which account the system  is to post the payment. 

• Value date- Value date of the line item to be cleared. 

• Amount- Amount in the account currency. 

• Document No- Accounting Document Number. Using this the system tries to find in customer, vendor, gl 
account the item which is to be cleared by the payment. 

• FC 

• FC Amount 
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Select Bank statementPostIndividual statement. 

Click  to go to the Manual Bank Statement Overview screen to display the statement history by 
bank account. 

Double click on the desired bank account to display the statement history 
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