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Scenario 
 

Bank reconciliation statement is reconciliation between the account maintained by your company and the 
account maintained by the bank. There can be some instances where both the accounts will not tally. 

 

For example: suppose you have given a cheque to your vendor and your vendor has not presented it to bank for 
payment till date. Because of this transaction there will be a mismatch between the account maintain at your 
company and the account maintained by bank (while giving a cheque to your vendor you have entered it as a 
business transaction to your books of account by crediting your bank account but bank is not aware such 
transaction as they have not received the cheque yet). There can be some other reason for which your 
company’s account and the bank statement will not tally. Periodically it is the responsibility of the accountant to 
prepare a bank reconciliation statement and produce the same before the management to know if there are any 
discrepancies. 

 

In sap you will be receiving two types of bank statement; 

 

1. Electronic statement 

2. Manual statement 

If you receive an electronic statement, then you just need to upload it to sap for the purpose of preparation of 
bank reconciliation statement. If it is manual one then you need to enter the statement manually into sap.



 

4 
 

 

Sensitivity: Confidential (C2) 

1. Electronic Statement 

1.1. Process Electronic Bank Statement 

SAP Menu   
Transaction Code  ZF001 

 
Put the T. Code ZF001 in command Box, system will display below screen where You have to fill the all 
mandatory field,  

Compulsory field: 

Company code: 
House Bank: 
Account ID: 
Statement no: (It should be different from previous) 
Statement Date: 
Opening Balance:  
Closing Balance: 
Posting Date: 
Bank Account no: 
Select variant: 
 

 Bank Posting Only: 
 
Upload the txt file from Bank. 
 
Press F8 or Execute and press ENTER again and again. 
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Below screen will come, where received and payment both amount will come with profit center. 

Here Tans. Key – BCOU denote Debit entry (Payment made) 

                               BCIN denote Credit entry (Payment received) 

 

After checking the entry, press Ctrl+S or Save button and back to main screen.  
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Once you come to the main screen, click on bank statement       Post       Individual Statement as depicted, 
system will show you the massage in status Bar that Statement/List Saved. 

 

 

 

Put the T. Code SM35 in command Box, system will display below screen, where you can see your Session 
name, created by and queue ID will display. Select the Session and Execute or press F8.  
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Below the Screen will display. Here you have the option to choose Foreground or Background and click on 
process TAB. 

 

 

 

Below Screen will display, Click the overview TAB and put the posting Key 40 or 50 and incoming and outgoing 
Bank GL and amount and click on simulate button. 
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System will display the another screen, where put the Profit Center and press ENTER. 

 

 

 

 

System will display the another screen, where you can see main bank account Dr and outgoing bank account 
Cr. Press the Save button or Ctrl+S and repeat the process again until all document will Post. 
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Put the T. Code SM35 in command Box, system will display below screen, where you cannot see your Session 
name, created by and queue ID. 

 

 

 

Run T. Code FBL3N in command Box and put the main GL account and execute or F8, system will display 
below screen, where you see the all incoming and outgoing payment has been posted. 
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Automatic Bank Reconciliation 

Bank Statement upload in MT940 format 

Put the T. Code FF_5 in command Box, system will display below screen where You have to select Variant 
“AUTO BRS” 

Screen 1 

 

Screen 2 – After Selection of Variant change the file path of Statement and click on SAVE 
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Once Statement saved, it will automatic clear the items from Incoming and Outgoing Bank GLs which are 
having  

After Statement uploaded Run Tcode FEBAN, put the values as shown below and execute 
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ZFIBRS_REP – Bank Reconciliation Statement Report 
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ZF001 – Manual bank Statement upload 

Step 1 

 

Step 2 
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Below screen will come, where received and payment both amount will come with profit center. 

Here Tans. Key – BCOU denote Debit entry (Payment made) 

                               BCIN denote Credit entry (Payment received) 

 

After checking the entry, press Ctrl+S or Save button and back to main screen.  

Step 3 

 

Step 4 
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Step 5 
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Step 6 

 

 

SM35 – Batch Processing for manual Bank statement clearing 

Step 7 
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Step 8 

 

 

Step 9 
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Step 10 

 

 

Step 11 
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Step 12 

 

 

Below Screen will display, Click the overview TAB and put the posting Key 40 or 50 and incoming and outgoing 
Bank GL and amount and click on simulate button. 
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System will display the another screen, where put the Profit Center and press ENTER. 

 

System will display the another screen, where you can see main bank account Dr and outgoing bank account 
Cr. Press the Save button or Ctrl+S and repeat the process again until all document will Post. 
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